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1. Introduction

The Student Database Management System (SDMS) is a comprehensive solution that efficiently manages
student and school-related data. This manual provides step-by-step guidance on using all the SDMS modules.

2. Login and Navigation

7

% Login: Enter your username and password on the login screen.

7

¢ Click on the button named “Current Academic Year”.

Student Database Language Logout

Management System

£ upbise+

Engish v 0]

Welcome Ravi Sharma, (SCHOOL USER)

dent Datab Mar 1

Y

The Student Database Management System (SDMS) is designed to manage and streamline student records across multiple levels. It enables data storage,
updates, analysis, and reporting for various educational entities. SDMS supports custom searches and tracking for efficient student information

Deployed in a federated itintegrates data boards and institutions to provide comprehensive, unified reporting.
Gurrent Academic Year
[P Attention 2024-25
Academic year 2024-26 has started. Please initiate any student-related tasks Go102028-25 >
accordingly.
5 U o 202324
Snapshot
> se navig: ‘Current Academic
year2024-25' tab, then click on the "Progression activity’ button located in the 2023-24
foft menu.

Go102023-24

Form Center >

i
National,  This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology: v23.08.51201

informatics
Centre.

3. Modules
3.1 Add Student

This manual provides detailed instructions for adding a new student to the Student Database Management
System (SDMS). It covers each step from logging in to confirming the new student entry.

3.1.1 Navigate to the Add Student Section
» Use the left-side menu to access modules and tools.
» From the School dashboard, select "Add Student".

Note: School Users can add student-only pre-primary to class I, for the above class the user may contact the
MIS User.

UDISE Code - 16030600306 Current Academic Year: 2024-26

Category - 3 - Pr. with Up.Pr. sec. and H.Sec.

Management : NA

Type : 2 - Girls Class : Nursery/KG - 12 School Name - Akshay Gupta School Choose Academic Year
[E3]

B9 scnool Dashboard School Details - Grade Wise (2024-25) Search
School Details ; 3 ¥ ¥

@ Total Enrolments 10~ RTotal Boys:0 R Total Girls :0 | ' Total Transgender : 0 Data Last Updated On :
&  Student Name Update e

Class/Grade Section (Alias) Boys Girls Transgender Total Students Action

] Listoran s v

&8 APAAR Module

Nursery/KG B 0 0 0 | View/Manage |
£2 sectionshit
&3 Progression Activity LKG/KG1/Pre-School B (Testing Delete) 0 [ 0 View/Manage
5Y import Moaule

UKG/KG2/Pre-Primary B (Innovative B) 0 0 0 View/Manage |
5@ Transfer Cerificate Module
m Mark Dropout E ]

UKG/KG2/Pre-Primary C (TestingDelete) 0 0 0 View/Manage [
3% Inactivate Student Module =
Reporting Module 1 B(1-8) 0 0 ) View/Manage
By Duplicate Records 2024-25

1 C (TestingDelete) 0 0 0 View/Manage
@ Gloval Stucent Searcn

1 A 0 0 0 (ViewManage |

u B 0 0 0 [ViewManage |

u c 0 0 0 View/Manage
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3.1.2 General / Basic Details

Check the Aadhaar Number Availability

Student Name (as per School Record)

Gender

Date of Birth (dd/mm/yyyy) (minimum age is 2 years)
Student State Code

Mother’s name

Father’s name

Guardian name

Aadhaar card of the student

Name of student as per/in Aadhaar card

Admission Date (DD/ MM/ YYYY) in Present School

AN NI N N N U N N N NN

When the user clicks the save button the student will be added successfully.

» After filling in the information click on the “Save” Button.

Note: The user can use the Refer Rule to get further assistance.

UDISE Code : 16030800308 Current Academic Year: 2024-25
Choose Academic Year
5]
Add New Student
[&® school Dashboard
School Details v Class- Nursery/KG  Section-A  Academic Year : 2024-25 < BACK
& Student Name Update @
5 O Check AADHAAR Number Availability — enter ssshas sumber
Listof All Students
2% APAARModule
83 Soction shit General Profile
I 4.1.1 Student's Name (as por School Record) @ [Refer Rule: 4.1.1 4.1.2 Gender 4.1.3 Date of Birth (DD/MM/YYYY) [Refer Rule: 4.1.3] Age Matrix
Mow rogression ¥

FIRST MIDDLE LAST NAME Select v =
) Reporting Module

Student State Code (Optional) 4.1.4 Mother'sName [Refer Rule: 4.1.4] 4.1.5 Father's Name [Refer Rule: 4.1.5]
Ry ouplicate Records 2024-25
@ Giobal Student Search

4.1.6 Guardian's Name [Refer Rule: 4.1.6] 4.1.7 Aadhaar Number of Student [Refer Rule: 4.1.7) 4.1.8 Name of Student as perfin Aadhaar Card [Refer Rule: 4.1.8]
€ Form Fields Validation Guide €

419 YYYY)in [Refer Rule: 4.1.9)

Save

- A
& Netional  This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology. v23.06.51201

Informatics
tre.

3.1.3 Complete the User’s Details
> After adding the student, the user has to complete the student details.
> Go to the view/manage option.

UDISE Code - 16030600306 Category - 3 - Pr. with Up.Pr. sec. and H Sec. Management - NA Current Academic Year: 2024-25

Type :2- Gils s - Nursery : School Name - Akshay Gupta School Choose Academic Year

[E3]

E8) scnool Dashboara m«atails - Grade Wise (2024-25) —
School Desky @ Total Enrolments : 0 | RTotalBoys:0 | 2 TotalGirls:0 | ' Total Transgender : 0 Data Last Updated On
& Student Name Update

Class/Grade section (Allas) Boys Girls Transgender Total Icoms Action

I ListofAn ts

LOE AN Shitent Nursery/KG A 0 0 0 0 0
& APAAR Module

NurserylKG B 0 0 0 0 0 View/Manage
82 section shift 7]
& Progression Activity LKGIKG1/Pre-School B (Testing Delete) 0 ) o 0 0 View/Manage
) wetainns

UKG/KG2/Pre-Primary B (Innovative B) 0 o 0 0 0 View/Manage

E@ Transfer Certificate Module /
Mark Dropout

1

UKGIKG2/Pre-Primary © (TestingDelete) 0 ) 0 0 0 B vievimanage
¥X  inactvate Student Moduie
Reporting Module ' B(1-8) 0 0 0 0 0 BB (vievvanage
By Ouplcate Recoros 202425 —

| C (TestingDelete) 0 0 0 0 0 [ View/Manage
@ Global Student Search

" A 0 0 0 0 0 [ View/Manage |

[ B 0 0 0 0 0 View/Manage |
[ c 0 0 0 0 0 View/Manage |
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» The User will fill in the GP (General Profile), EP (Enrolment Profile), and FP (Facility Profile) Details.
> The User will click on the “GP” button first.

UDISE Code : 16030600306 Category : 3-Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25
Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
% " - . if
&l Cl & Section Wise Details (2024-25) GP-General Profile  EP- Enrolment Profile  FP-Facility Profile - Student Aadhaar Verified
& school Dashboard
Class: | NurserykG v | secon: A v [EEREENRY Search < BACK

[ school Details
& Studont Name Updato @ Classicrade St Student's Name (s per School Record) Gender Bl Entry Status Last Updated (O/By)
[ ustor All Students

Class - Ne KG NA
= e GFDGDF Male 01212020
£ APAAR Module Section - A New Student
83 sectionshift

Class - Nursery/KG NA

- i GOVIND Male 16/1212020
[P student Movement & Progression v Section- A
&) Roporting Module

Class - Nursery/KG NA 4 . .
Ry Duplicate Records 2024-25 Section-A W Skt GOYAL Transgender  16/06/2000
& Global Student Search

Class - Nursery/KG NA
D Form Fields Validation Guide € on-A e L2 Male 02/12/2021

Class Nl:sery‘KG NA JHIHG Male 03/09/2020

P .

Class - Nursery/KG NA

- KAILASH MISHRA Male 18/10/2019

Section-A New Student

% "N”A'SM’ L NA LOKESH Male 011012019 Completod

» In general details by default general profile details will be there, and the user can edit.
> The user has to fill in the other details such as:

Gender

Date of Birth (DD/MM/YYYY) (Please refer to Age Matrix)
Student State Code (Optional)

Mother’s Name

Father’s Name

Guardian Name

Aadhaar Number of the Student

Name of Student as per/in Aadhaar Card

Address

Pin code

Mobile Number (of Student/Parent Guardian)

Alternate Mobile Number (of Student/ Parent/ Guardian)
Contact email-id (of Student/Parent/Guardian)

Mother Tongue of the Student

Social Category

Minority Group

Whether BPL beneficiary?

Whether Antyodaya Anna Yojana (AAY) beneficiary?
Whether belongs to EWS / Disadvantaged Group?
Whether CWSN?

If yes, (a) Type of impairment (code)

(b) Disability Percentage (in %)

Whether the Student is Indian National?

Is this Student identified as an out-of-school child in current or previous years?
(a) When the student is mainstreamed?

Blood Group

> After filling in the information click on the “Save” Button.

AN N N N N T N N N N VYN U U U N VT U U U NN
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UDISE Code : 16030600306
Type -2 - Girls

Category : 3 - Pr. wath Up.Pr. sec. and H Sec
Class - Nursery/KG - 12

Management - NA

School Name - Akshay Gupta School

Current Academic Year: 2024-25
Choose Academic Year

&8 school Dashboara
School Details v

&  Student Name Update

st oran students ~

FyT—
£2 sectonsnn
&2 Progression Activity

Import Module

a0

Transfer Certificale Module
Mark Dropout

Inactivate Student Module

W o

Reporting Module

Duplicate Records 2024-25

L &

Global Student Search

Edit Student Details

" Student Name - AMIT KUMAR ~ Class - Nursery/KG  Section - A

General Profile

Academic Year - 2024-25

©)

Enrolment Profile

Permanent Education Number - | Not Defined

< BACK

o)

Facility Profile

(@

Profile Preview

4.1.1 Student's Name (as per School Record) @ [Refer Rule 4 1.1]
AMIT KUMAR

Student State Code (Optional)

4.1.6 Guardian's Name [Refer Rule 4 1.6

DSDSDS

Do you want to change AADHAAR Details in SDMS?

4.1.9 (a)Address [Refer Rule 4.19 (a))

inlohifininj

4.1.2 Gender

2-Female

4.1.4 Mother's Name [Refer Rule: 41.4]

GFG

4.1.7 Aadhaar Number of Student [Refer Rule: 4.17]

JR————,

4.9 (b) Pincode [Refer Ruls: 419 (b)]

456545

4.1.3 Date of Birth (DDMM/YYYY) [Refer Rule' 413]  Age Matrix

v | oozow o]

4.1.5 Father's Name [Rofer Rule: 415]

0s0SDS

4.1.8 Name of Student as per/in Aadhaar Card [Refer Rule: 4.1.8]

4.1.10 () Mobile Number (of Student/ Parent/ Guardian) [Refer Rule 4.110 (a)]

7897807897

3.1.5 Enrolment Profile
» The user has to fill in the following Enrolment details:
Admission Number in Present School
Admission Date (DD/ MM/ YYYY) in Present School
Class/Section Roll Number
Medium of Instruction
Languages Group Studied by the Student
Academic Stream opted by the student (For Higher Secondary Classes only)
Subjects Group Studied by the Student (For Higher Secondary Classes only, as per the
previous selection)
Status of student in Previous Academic Year of Schooling
Grade/Class Studied in the Previous/Last Academic Year
Admitted / Enrolled Under (Only for Pvt. Unaided)
In the previous class studied - The result of the examination
In the previous class studied - Marks obtained (in Percentage)
No. of days Student attended school (in the previous academic year)
> After filling in the information click on the “Save” Button.

AN N AR NN

ANENENENENEN

UDISE Code - 16030600306 Category - 3 - Pr with Up Pr. sec and H Sec Management - NA Current Academic Year: 2024-26

Type : 2- Girls

Class - Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year

Student Name - AMIT KUMAR  Class - Nursery/KG  Section-A  Academic Year - 2024.25 ~ Permanent Education Number - Not Defined < BACK

T
@ school Detais
: D o 0 G
&  Student Name Update 4

“ e General Profie Enroiment Profile Facllity Profile Profile Preview

==
B Lstoranowionts
4.2.1 Admission Number in Present School 4.2.2 Admission Date (DD/ MW YYYY) in Present School Class/Section Roll Number

B aoarias
£ APAAR Modue 5 S o)
£ sectonshin

4.2.4 (a) Academic Stream opted by student
4.2.3 (a) Medium of Instruction 4.2.3 (b) Languages Group Studied by the Student gFor g Somousiuey Chssaes ol

Progression Activity
19-Enghsh -

Select v Select v

[P A &

Import Module
4.2.4 (b) Subjects Group Studied by the Student
63 T ate Module gor Mghor Seosndary Classes e, A8 ¢ selveton of 424 1) 4.2.6 (3) Status of student in Provious Acadomic Year of Schooling 4.2.5 (b) Grade/Class Studied in the Previous/Last Acadeeic Yoar
Mari out
Select - 1-Studied at Current/Same School v PP S
E5 Inactvate Stugent Module
B Reporting Module 4.2.6 Admitad | Envollod Under (Only for Pvt. Unaided) 4.2.7 (a) In the pravious class studied - Resull of the oxamination 4.2.7 (b) Inthe provious class studied - Marks obtained (in Porcentage)
B Select - 1-PromotedPassed v 85
R Glovat Stugent Searcn
4.2.8 No of days Student attended school (in the previous academic yoar)
25
« Back Save Next »

USER MANUAL - SDMS



3.1.6 Facility Profile
The following are the fields that the user has to fill out in this section.
» Whether Facilities provided to the student (for the year of filling data)?
> Facilities provided to Students in case of CWSN (for the year of filling data)?
» Whether Student has been screened for a Specific Learning Disability (SLD)?
» Whether Student has been screened for autism spectrum disorder (ASD)?
» Whether Student has been screened for Attention Deficit Hyperactive Disorder (ADHD)?
» Has the Student been identified as a Gifted / Talented?
» Does the student appear in any State Level Competitions/ National level Competitions/ Olympiads?
» Does the Student participate in NCC/ NSS/ Scouts and Guides?
» Whether student is capable of handling digital devices including the internet?
» Student's Height (in CMs)
» Student's Weight (in KGs)
» Approximate Distance of student's residence to school
» Completed Highest Education Level of Mother/Father/Legal Guardian

UDISE Code : 16030600306 Category - 3 - Pr. with Up Pr. sec. and H.Sec anagemer Current Academic Year: 2024-25

Type - 2 - Girls Class - Nursery/KG - 12 School Name - Akshay Gupta School Choose Academic Year

1 Edit Student Details

&8 scnool Dashboard

School Details

Student Name - AMIT KUMAR  Class - Nursery/KG ~ Section-A  Academic Year-2024-25  Permanent Education Number - Not Defined < BACK

& Student Name Update «»

P © @ ®
List of All Students o

General Profile Enrolment Profile Facility Profile Profile Preview
A& APAAR Module
4.3.1 Whether Facilities provided to the Student (for the year of filling data)? Yes No 4.3.7 Does the student appeared in any State Level Competitions! National level Competitions/ Olympiads?
£9:cocy n
&8 Section Shift (a) 1f4.3.1 is 1-YES then fil the following Details Yes  No
&3 Progression Activity
4.3.8 Does the Student participate in NCC/ NSS/ Scouts and Guides? Yes  No
&Y import Module
5@ Transfer Certificate Module / Mark 4.3.2 Facilities provided to Student in case of CWSN (for the year of filling data)? Yes No 4.3.9 Whether student is capable of handling digital devices including the internet? Yes No
Dropout

1 inactiate Student Modie

Reporting Module

4.3.3 Whether Student has bees d for Specific L ing Disabili SLD)? Yes No
9¢.ngend es beaw scteencd for, Specific Learning Disabitey (SLU) 4.3.10 (a) Student's Height (in CMs) ~ (b) Student's Weight (in KGs)
B Duplcate Records 202425 4.3.3 (a) If Yes-1, specify the type of SLD
@R Global Student Search
@ Fom Fields Validation Guide @ 4.3.4 Whether Student has been screened for Autism Spectrum Disorder (ASD)?  Yes  No 4.3.11 Approximate Distance of student’s residence  4.3.12 Completed Highest Education Level of

Mother/Father/Legal Guardian

Select v Select v
4.3.5 Whether Student has been screened for Attention Deficit Hyperactive Disorder (ADHD)?

Yes No

3.1.7 Vocational Education Details

> The following are the fields that the user has to fill out in this section.
v" Did the student undertake any vocational course?
v (a) Trade/Sector
v (b) Job Role
v Whether Appeared for Examination in Previous Class for Vocational Subject
v' Percentage of Marks obtained in Previous Class for Vocational Subject

> After filling in the information click on the “Save” Button.

Note: This section is exclusively available for secondary, higher secondary, or both levels.

Student Datab: 2, RAVI SHARMA , Language 9
_‘g_ UDISE+ M:nasgsm:rﬁ Says;am SCHOOL USER, School [0}

Englsh v

16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25

Class . Nursery/KG - 12 School Name - Akshay Gupta School Choose Acadermic Year

[ Edit Student Details

E® scnool Dashboars
@ StudentName - ABHI ~ Class-1X  Section-A  Academic Year- 2024-25 ~ Permanent Education Number - Not Defined < BACK
School Details
&, Stugent Name Update @
® (2) ) 3)
(EP List of All Students
General Profile Enrolment Profile Facility Protile Vocational Education Detalls Profile Preview
&2 APAAR Module
Note: Vocational Form will be Activated Shortly.
&2 section snit
L] 4.4.1 Did the student undertake any vocational course? 44.2 (a) Trade/Sector 4.4.2 (b) Job Role
&2 Progression Activity
Yes  No Select v Select v
&) import Moaule
= ; 4.4.3 Whether Appeared for Examination in Previous Class for Vocational Percentage of Marks obtained in Previous Class for Vocational Subject
@ Transfer Certificate Module / Mark Subject
Dropout
Select -

#% Inactivate Student Module
Reporting Module

Ry Duplcate Records 202425 « Back Next %

R Global Student Search

@ Fom Fields valkiation Guide @

designed, developed, maintained a Electronics & Information Technology.
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3.1.8 Profile Preview
» When the user fills in all the information related to the student such as General Details, Enrolment
Details facility, and other details.
Click on the save button. And the student information was saved successfully.
Click on the Next Button and the profile preview will be there.
Users can overview the details and can download the pdf document.
After filling in all the profile-related details, the user must click the "Complete Data" button at the
bottom of the page.

YV V VY

w Student Database 2 RAVI SHARMA, Language ooo
—@L UDISE+ Management System SCHOOL USER, School English v (U]

16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25

School Name - Akshay Gupta School

Class - Nursery/KG - 12

Choose Academic Year

(%] Edit Student Details
&2 school Dashboard

StudentName -ABHI  Class-IX  Section-A  Academic Year-2024-25  Permanent Education Number - | Not Defined < BACK

& scnool Detaiis

& Student Name Update €
©)

General Profile

[©)

j ® ®
Listot Al Sugens B O
Enrolment Profile Facility Profile Vocational Education Details

Profile Preview

& APAAR Modue

Note : After verifying all the filled student data, user needs to proceed to Complete the data. For Completing, scroll down to the bottom right corner of this page and click on ‘Complete Data".
£2 section snin
4 Back to Student Dashboard [ POF
i
rogression Activit :
£ prog g General Information of Student
Y import Moaute {5 Student’s Name (as per School Record) ABHI
@ Transter Centificate Module / Ma 2 Gender Male
Dropout
3 Date of Birth (DD/MMW/YYYY) 031092019
¥X Inactivate Student Module
4. Permanent Education Number NA
Reporting Module 5 Mothers Name TEST
% Duplicate Records 2024-25 6. Father's Name TEST
1. Guardian’s Name TESTS
@ Giobal Student Search
8. Aadhaar Number of Studemt ey 1936
Form Fields Validation Gi .
Q orm Flelds Validation Guide < 9. Name of Student as per/in Aadhaar Card GJHDFJDJHGD
10. Address NA
1. Pincode NA
12. Mobile Number (of Student/ Parent Guardian) NA

3.2 School Details

3.2.1 School Profile

» The user can navigate to the School Profile module by clicking on School Details in the left-side
menu. This module provides a comprehensive overview of the school's profile, including details
such as Headmaster Information, Basic School Information, essential fields required for SDMS
entry, Language Group details, Academic Stream details, Vocational Education details, and an
option to view MIS details.

UDISE Code - 16030600306 Current Academic Year: 2024-25

Management : NA

Type : 2 - Girls School Name - Akshay Gupta School Choose Academic Year

View MIS Details

School Profile (2024-25)

Headmaster Information

00l Details

4 APAAR Module

Reporting Module
&) Duplicate Records 2024-25
& Global Student Search

@ Fomm Fields Validation Guide €

Language Group Details

Class Lovel(s)

Pre-Primary

Language Group(s)

ENG_HIN_PUB, PUB_ENG_HIN

o pal Harish Singh Head ipal Contact No. 9873962141
School Profile
chool Privileges
£ section Management Basic Information
R —— School Name Akshay Gupta School UDISE Code 16030600306
O 2 School Category 3-Pr. with Up Pr. sec_ and H Sec School Type 2-Girls
Class From 1 Class To 12

s Pre-primary availability Available Pre-primary Classes UKGIKG2/Pre-Primary, LKG/KG1/Pre-School, Nursery/KG
&4 Section Shift
Status 0-Operational Management NA
&7 Progression Activity
£Y import Module
Essential fields for SDMS Entry

@ Transfer Certificate Module / Mark

Dropout Session Start Date 01/04/2024 Session End Date 3010372025
KX Inactivate Student Module Vocational Courses For Secondary & Higher Secondary Medium of Instruction 19 - English
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3.2.2 School Privileges

» School Level Privileges define the permissions available at the school level, enabling school users
to perform specific functions independently. These include tasks such as Section Management,
Add Students, Student Form Update, Inactivate Student Modules, Apaar Module, Section Shift
for Active Students, Modify Class for Active Students, Class Shift for Dropbox Students, Issuing
Transfer Certificates (TC), or Marking Dropouts for Active Students, Importing Students,
Progression Activity, Global Student Search, and Dropbox Management. These privileges ensure
streamlined operations while maintaining user accountability at the school level.

UDISE Code : 16030600306 Category : 3 - Pr. vath Up Pr. sec. and H Sec. Management : NA Current Academic Year: 2024-25

Type : 2 - Girls Class - Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year

School Privileges

&3 scnool Dashboard
School Level Privileges

School Details A Adlmin Level
S.No.  Functionality Description School Level (Block/District/State)
@3 scnool Profile
1 Section Management User can add,edit and delete sections of any class. Available Not Available
I ¥ School Privileges
2 Add Student Users can enrol new student at any class from this module. Available Available

Y
Section Management
o g (Pre-Primary to class 1)

o
& Student Name Update @ x

eélimioutboiislobe o 3 Student Form Update User can edit the forms of the students. Available Not Available
[ wstor An students 2] 4 Inactivate Student Module Users can inactivate student profile based on conditions of wrong entry, Available Available

duplicity or death
&8 APAAR Moduie izin

as 5 Apaar Module Generate the Apaar ID of the students. Available Not Available
82 section shif
3 6 Section Shift - Active Users can update the section of the Student's Class. Available Available
&2 Progression Activity tided
£ import Module 7 Modify Class - Active User can update the stduent's class. Not Available Available
Student
53 Transfer Certificate Module / Mark "
Dropout
8 Class Shift - Dropbox Users can update student's class, which are present in Dropbox Not Available Available
¥ Inactivate Student Module Students
Reporting Module 9 TC Issued / Mark Dropoutof  User can send the student to Dropbox who have already taken Transfer Available Not Available
Active Student Certificate (TC) and left from this School
% Duplicate Records 2024-25
10 Import Student User can import the student from the dropbox Available Not Available
@ Giobal Student Search
1 Progression Activity Users can do the progression activity to promote the student from the current | Available Not Available
class.

@ Fom Fields Validation Guide

3.2.3 Section Management
» This user manual is designed to guide users through managing sections within the SDMS. It
provides step-by-step instructions for creating, editing, deleting, and viewing sections and
assigning students to these sections.

Step 1: Add Section
» To add a new section
> Read the notes/instructions carefully before proceeding.
> Fill out the required fields in the form such as select class, section to be generated, and Section
Alias (if any).
» Click on” Add Section”.

Note: Every Class has section A by default.

UDISE Code : 16030600308 Category : 3- Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25
Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
]
8 school Destisond Section Management (2024-25) Note
chool Dashboard
[ scnool Detaits A Note : In UDISE+ 3(three) Classes can be Defined for Pre-Primary: 1. Ensure the following detail before proceeding with
Section Initialization
= UKG/KG2/PP1 Class/Grade Just Below Grade/Class 1
@3 school Profile 1. School Category
LKG/KG1/PP2 Class/Grade Just Below Grade/Class UKG/PP1 (2 class below Grade 1)
rivilags 1. Class F d Class T
! School Privilages Nursery/KG/PP3 Class/Grade Just Below Grade/Class LKG/PP2 (3 class below Grade 1) RESTROLIE S

2 Section - 2. Every Class should have atieast one Section
- Add Section 3. Section would be added and deleted in the
S Sudent Name Update @9 Select Class. Section tobe generated  Section Allas (i any) sequence only
EP ustof Al Students v Select v 4. Alias - A substitute name for section, which is

normally used to refer to a particular section in

oy
£ APaAR Module Alias - A substitute name for section, which is normally used to refer to a particular section in school school
a%

Section Shift
el Expand All Sections

P ——
Class - Nursery/KG
£) import Module
ass - LKG/K -School
[5@ Transtor Cortficate Module / Mark (GRS LAMNWEL e
Dropout
Class - UKG/KG2/Pro-Primary

¥ Inactivate Student Module

Class-1
) Reporting Modute

Class Il
Ry Duplicate Records 2024-25

Class-Iil
@ Global Student Search

Class - IV
@ Form Fields Validation Guide @»

Class -V
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Step 2: Select the Class and Section

» When the user selects the class from the Dropdown list, the section will be generated according to
the previous section for example if class II has section A, the next section B is autogenerated.
Alias - An alias can make it easier to identify a section. For example, Class II section B has a
computer class, Alias will be computer classes.

Click on the add section Button.

The system will be displayed the message “Section added Successfully”.

»

>
>

Step 3 Use of Edit Button
» Through the Edit Button User Can edit only the Alias Name of the Section.
> After changes in the Section Alias name, click the “Update Button”.

Step 4 Use Delete Button:
» To Delete a particular section User can delete the Section Through Delete Button.
Note:
v' Make sure a student does not exist in the same section either in active student, Dropbox, or Inactive
Student.
v' Section has to be deleted in reverse alphabetical order.

UDISE Codo : 16030600306
Type : 2-Girls

Catogory : 3- Pt with Up.Pr. sec.and H.Sec. | Managoment : NA
Class : Nursery/KG - 12 School Name : Akshay Gupta School

Current Academic Year: 2024-25

Choose Academic Year

~ Section Management (2024-25) Note

. Ensure the following detail before proceeding with Section
Note : In UDISE + 3(three) Classes can be Defined for Pre-Primary. & :"* PG ORSIDSEoS BrPORSIIE WL AT
intialization
1. School Category

. Class From and Class To

2. Every Class should have atieast one Section
Add Section
Soloct Class

ould be added and deleted in the sequence only

Soctiontobo gonorated  Soctian Alias (itany)
ame for section, which is normally used

Add Section

sokes v

.0
2% APAAR Module Alias - A substitute name for section, which is normally used to refer to a particular section in school

£2 section shitt

Expand Al Sections

Class - Nursery/KG

Clsss - LKGIKGPr-School

Class - UKG/KG2/Pre-Primary

Class-|

Class- Il

S.No. Grade. Sectior ‘Section Alias. Action
: cass- A Nt Avalaa
@ FormFie atdaion e @ =3

: ctss-1 s Computscciass

Class -l

» The Student Name Update Module in the SDMS allows authorized users to update the names of students
currently enrolled in the ongoing academic year. This module is equipped with a validation mechanism to
ensure data integrity and prevent misuse; a student’s name can be modified only once.

» Step 1: The user will input the PEN number of a currently active student for the current academic year.

> Step 2: Click on the “Go” Button and the user will get the following details of the student.

v' UDISE Code

Academic year

School Name

Student Name

Class

Gender

Date of Birth (DD/MM/YYYY)

Mother’s Name

Father’s Name

Aadhaar Number of the Student

Name of Student as per/in Aadhaar Card

AN N N NN Y NN

<\

> Step 3:
> Step 4
> Step5:

Enter the updated Name of the Student and click on the “Update Record” Button.
The system will display the confirmation message, click on the “confirm” Button.
A Successful message will be displayed.

10

USER MANUAL - SDMS



UDISE Code : 18030800308 Category : 3- Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25

Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Acaderic Year |

[ | student Name Update (Active Students) - School Level
&3 school Dashboard
Please refer to the following policy for changing student names (By School Level):
(& school Details
Condition Current Name NewNamo

83 school Protie Rearrange of words in Name: MOHIT KUMAR SHARMA SHARMA MOHIT KUMAR O KUMAR MOHIT SHARMA

1E¥ Sohoal Privilegies 'MOHIT SHARMA MOOHIT SHARMA O MOHITA SHARMA

Lo g nagement

A Soion Wanagamen’ Removal of spaces inName KUMAR MOHIT(SPACE) KUMAR MOHIT
Co Student Name Update @ ‘Removal of titie in Name (Only Miss) MISS MOHITA MOHITA
[ ustot At students Remo MOHIT KUMAR SHARMA MOHIT SHRAMA
&5 APAAR Module
£2 sectonshitt Student PEN  gg7gsa75431 m Students who are studying in this Current Academic Year can be updated. Student name can be changed only one fime.
&3 Progression Actwiy
) importModule UDISE Code 15030600306 Academic Year 20225
(5@ Transfer Certificate Module | Mark ool ey Oupa Sckoet

Dropout
Student Name TESTREQUEST FOUR Class w
1 inactivate Student Module
x Gender Male Date of Birth (DDMMYYYY) 070311905
[Z] Rreponting Module Mother's Name TESTREQUEST FOUR MOTHER Father's Name TEST REQUEST FOUR FATHER
By Duplicate Records 2024-25 AadhaxrNumberofStudent | e 6515 Name of Student as per/in Aadhasr Card SARVENDRA KUMAR TARUN
@, Giobal Student Search
Student's Name
@ Form Fields Validation Guide @
WDDLE L
Update Record

3.4 List of All Students

3.4.1 Active Students

» The list of active students displays students organized class and section-wise, showcasing their
basic details, PEN, class and section, parent information, additional details, CWSN information,
entry status, and Aadhaar validation status.

» The User also validates Aadhaar from UIDAI (refer to Rectangular 1.2)

» If the User edits the student’s name, DOB (Date of Birth), gender, Aadhaar No., and name as per
Aadhaar the user will validate the again Aadhaar from UIDAL

» Users also have the option to download this information as an Excel sheet for easy reference and

analysis. (refer to Rectangular 1.1)

&8 List of All Students (2024-25) “Highlighted students are repeater students || Download Excel
E#) School Dashboard
@ school Detaits Class u = Entry Status |y o AadnaarStatus| z Rectangular 1.1
& Student Name Update @
Total Boys: 184 Total Girls: 26 Total Transgonder: 13 Repeaters: 30 Search
Entry
oo, | BasicDetais Student PEN Class /Section Status Aadhaar Validate
& Inactive Students 1 Name - HGFH Permanent Education  Class-Nursery/KG  Father's Name - KJH Admission No. - 263562 CWSN-No Completed | AadhaarNo, : ******+6455
Gender - Male Number - Section - A Mother's Name - KJH Sooial Category - 1- Type of Impairments - NA Name as por Aadhaar : JHGJ
& Active Students (2023-26) DOB-01/10/2020 NA GENERAL Status : Verification Failed From UIDAI
W aeairisak Initizlised at SOMS - 2024-25 New Student Minority Group - 1-Muslim Reason : Invalid AADHAAR No
8PL Beneficiary - No Dato & Time : 27/11/2024 10:20:34 AM
2 Progression Acti . 5
A2 progression Activiy 2 Name - JHJHG Permanent Education ther - JHGJGH .-14 CWSN-No In-Progress
Gender- Male Number- Section- A Mother's Name - JHGJ 408 Type of NA
£ import Moduie S
DOB-03/09/2020 NA Repeater- Yes Minority Group - 7-NA
53 Transfer Cartfcate Module  Mark Initialisod at SOMS - 2024-25 New Stugent BPL Baneficiary - No
% Dropout Rectangular 1.2
3 Name - LOKESH Permanent Education  Class-Nursery/K@  Father's Name - GDGD Admission No.-NA CWSN-NA NotStarted Aadhaar No.
% Inactivate Student Module Gender - Male Number - Section- A Mother's Name - DFDGD Social Category -NA Type of Impairments - NA Name a5 por Aadhaar - FGDFG
= DOB-01/10/2019 NA Minority Group - NA
el Reporting Modulo Initislised at SOMS - 2024-25 New Student 8PL Beneficiary - NA
Ry Ouplicate Records 2024-25 a Name- L e Father's Name - AMIT Admission No. - CWSN-Yes. In-Progress  AadhaarNo. : *****+++3854
% Gender- Male Number- Section- A KUMAR 434353454 Type of Impairments - 2-Low- Name as per
% crnna s oo oo “ L~ e A
& Foivainiie el Gice 8 Initialised at SOMS - 2024-25 New Student GENERAL
‘ Minority Group - 1-Muslim
BPL Baneficiary - Yos
s Name - NEERAJ VISHVAS Permanent Education  Class-Nursery/KG  Father's Name - SHARAD Admission No. -NA CWSN-NA NotStarted  AadhaarNo. : *+++**++5222
Gondec. Malg Nugnar Section 4 e Na adhaar NEFRAL

3.4.2 Dropbox Students
> It displays the students currently in Dropbox along with their details, including basic information,
student PEN, academic year, last class/section, parent details, current Dropbox status, updated
Dropbox status, and available actions.
First, the user will select the Academic year (refer to Rectangular 1.1)
Select the Sub status for the Dropdown list. (refer to Rectangular 1.2)
Select the Remarks from the Dropdown list.
Click on the “Update” Button.

VV V V
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UDISE Code : 16030600308 Current Academic Year: 2024-25

Catogory : 3- Pr. with Up.Pr. sec. and H.Sec.

Managoment : NA

Typo : 2-Gids Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
= N 'Select Academic Year
&) school Dashboard List of All Students (Dropbox) : 16030600306 - Akshay Gupta School E Rectangular 1.1
Foai Tima v 4
@ schooiDetais .
Academic Year: Real Time
& student Name Update €&
RAET]) TR (T o
B it of an Stdonss A
w— Academic Last
Active Students .
Basic Details Student PEN Year Class/Section Parents Details. Current Dropbox Status. Update Dropbox Status Roctangular 1.2 Action
Name - DSGFG Permanent Education 2024-25 Last Class - Father's Name - HGTHGH Student Status —
& Inactive Students Gender - Male Number- 12345678937 LKG/KG1/Pre-  Mother's Name - GFHDH Remarks - Due To Progression/ TC- Active | Status?
DOB-10/10/2017 School for Import/Status Not Known
& Act (2023.20) SubStatus
& Active Students (2023-2: Address - g! h ghhgh Last AR e m
& APRARMotuie Mobile Number - 8877777777 gl
Remarks
£2 sectionshin o 5
3 e Activi
£ Progression Ay Name - PRE PRIMARY STUDENT TW Permanent Education 2024-25 Last Class - Fathers Name - HIHJH Student Status - DROPBOX G
) imoonmode Gender - Male Number - 12345678917 LKG/KGLPre-  Mother's Name - GJGH. Remarks - Marked Dropout - Orphan Status?
DOB-13/11/2019 School Sub Status
Transter Certicate Module / Mark Address - jgulyul i ul tiui Last Section- B S m
Deopout Mobile Number - 8684565666 e
12X Inactivate Student Module Samarks
- Soloct <
Reporting Modide
- Name-MANNAN SAINATHNEWTEST  Permanent Education  NA Last Class -1 Father's Name - SUKKHU Student Status - (
L ONET Number- NA LastSection-A  KUMAR Remarks -NA Status?
Gender - Male Mother's Name - MAYA SINGH
R Sub Status
@ Global Student Search S, o
@ Form Fields Validation Guide @ Addiees; 12 0w OF Colony ol
Mobile Number - 8012566565 Remarks
Solect =
Name - TEST GOPI Permanent Education | NA Last Class - Father's Name - Student Status - DROPBOX (

3.4.3 Inactive Student

>

The user can view the list of inactive students by selecting the desired academic year.

Current Academic Year: 2024-25

UDISE Code : 18030600306 Catogory : 3- Pr. with Up.Pr. sec. and H.Sec. Management - NA
Type : 2 - Girls Class : Nursery/KG - 12 School Name : Akshay Gupta Scl Choose Academic Yoar
Soloct Academi: Year
&8 School Dashboard List of All Students (Inactive)
i PoaiTime
@ schooiDetads
‘Academic Inactivation Date
udent Name - ‘Student Name. Student PEN Class. Father's Name Remarks
Stugent Name Update @ Yoar (DD )
7 Listof A Students ~
j AUTEST NA 2024-26 NurseryKG FOFGDGD FOFOFD Deleted - Duphicate Entry  08/1072024
& Active Students
GopPp NA 202425 NurseryKG FATHER MOTHER Dolotod - WrongEntry 1010072024
& Dropbox Students.
m 25 crery TEST FAT ST 00 wEntry | 087101202
e ESTINACTIVE NA 20242 NunerykQ ESTFATHER TESTMOTHER Deleted - Duphcate Entry  08/1072024
& Active Students (2023.24) ARON DEBBARMA NA 202425 NurseryKG HGPIOPIOP FGHFGH Deletod-DuetoDeath  14/11/2024
2% APAAR Module
o lodul AsSD NA 2024-25 NurseryG SSSSDAD DAS'S SSSSDAD. DAS'S Deleted - Duplicate Entry  28/10/2028
a3
£2 sectonsnn ) ; 2
HARISH SINGH 78643212344 202426 NurseryKG SDADDSD ASDADDDAD Deletod - Dupkcate Entry  23/10/2024
42 Progresson Activty
ny 80054123012 202425 Nurseny/KG GGGGGGa GGGFGGG Doletod - Dupicato Entry  04/1012024
) impon Moduse
TARZAN 87054323463 202426 Nursery kG 0G0 660 Deletod-DuetoDeath  14/11/202
(5 Transter Centibicats Module | Mark
Dropout
KANTILAL SHARMA NA 202426 LKG/KGLPIO-School  MANISH YADAV MADHU SHARMA Deletog- DuetoDeath 1010072024
15X inactvate Student Module
AADHAAR a7654323885 202425 LKGMGUPre-School  AADHAARFATHER AADHAARMOTHER Deleted - Dupicate Entry | 13/11/2024
(E] Reportng Moduie
Ry Dupicate Records 2024-25 = ’
@ Global Student Search
@ Form Fiekas Validation Guide @

.
e

National

3.4.4 Active Student (Previous Year)
> In this section, the user can view the list of students from previous years and download the
information as an Excel file.

osigned, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & information Technology.

Current Academic Year: 2024-26

UDISE Codo : 16030600308 Catogory : 3- Pr. with Up.Pr. se0. and H.Sec. | Managoment : NA
Type: 2-Gids Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Yoar
List of All Students (2023-24) *Highlighted students are repeater students |
&8 school Dashboard
[ school Details Class | +  Aadhaar Status =
& student Name Update @
O i ik i . CEEED) otisoys:io Total Girls: 34 Total Transgender: 4 Repoaters: 1 Soars
& Active Students
oo, | BasicDetais Student PEN Aadhaar Validate
& Dropbox Students
o i i 1 Name - EJ Permanent Education  Class - Nursery/KG Father's Name - FKL Admission No. - NA CWSN-No Aadhaar No. : NOT AVAILABLE
nactive Students . %
Gender- Female Number- Section-A Mother's Name - FJJ Social Category - 1- Typeof -3-Hearing  ali ahamad
& Active Students (2023-24) DOB-10/04/2020 NA GENERAL impairment, 4-Speech and
oy Minority Group - 2-Christian  Language, 5-Locomotor Disability
2 APAAR Module 8PL Beneficiary - Yos
£2 sectionshitt 2 Name - FOFDFG Permanent Education  Class - Nursery/KG Father'sName-XCXCX  Admission No. - NA CWSN-No AadnaarNo.: NOT AVAILABLE
3 Qender - Female Number - Section-A Mother's Name-CXCXV  Social Category - 1- Typeof -NA Aadhaar: NOT AVAILABLE
A2 Progression Activty DOEB- 10/04/2020 NA GENERAL
Minority Group - 1-Muslim
£ import Module s
I ¢ Centi sle / Mark
00 ) e Owcicnte Mok M 3 Name - GFDGDF Permanent Education i Father' " -NA CWSN-NA Aadhaar No.: NOT AVAILABLE
Gender - Female Number - Section- A Mother'sName-HGFHG  Social Category - 1- ype i NA ‘Aadhaar: NOT AVAILABLE
% Inactivate Student Module DOB - 01/04/2017 NA GENERAL
Minority Group - 1-Muslim
PEporiing Mok BPL Beneficiary -NA
By Ouplicate Records 2024-25 4 Name - GFDGFD Permanent Education Class - Nursery/KG Father's Name - Admission No. - NA CWSN-No Aadhaar No. : NOT AVAILABLE
Gander - Male Number - Section-A GFDGFD Social Category - 3-5T ype -NA ‘Aadhaar : NOT AVAILABLE
@& Global Student Search
008-22111/2017 Mother's Name - GFDG  Minority Group - 2-Christian
PL Beneficiary -
@ Form Fields Validation Guice @ BPL Beneficiary - No
s Name - GFDGFD Permanent Education  Class - Nursery/KG Father's Name - Admission No. - NA CWSN-No Aadhaar No.: NOT AVAILABLE
Gender - Malo Number - Section-A GFDGFD Social Category - 1- Typoof -NA Aadhaar : NOT AVAILABLE
DOB-22/11/2017 NA MothersName-GFDG ~ GENERAL
A-Ruddhist
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3.5 APAAR Module

% To
>
>
>

UDISE Code : 18030600308

Type : 2-Girls

generate the Apaar ID:

Step 1: Select the class and section to display the list of students.

Step 2: In the "Action" column, click the "Generate" button.

Step 3: Upon clicking, the system will redirect to the next page to complete the process.

Category : 3-Pr. with Up Pr. sec. and HSec. | Management : NA Current Academic Year: 2024-25

&8 school Dasnboard

(@ school Detaits

Es Student Name Update @»
[P vListof Au Suuden

£ APAAR Module

£3 sectonsnn
o=

Y

B reporting Module
Ry Dupiicate Records 2024-25

& Giobal Student Search

€D Form Fieids Validation Guide @

Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
X1 ApAAR Module
In order 10 generate APAAR, Student’s all forms should be completed (GP. EP. FP and Finakse)
e - ]
[ crromers -« JELEERY
Basic Details. Class/Grade Student PEN Profile Status Status | Action
AKSHITA x
o - Not Available Complete Not Availabie.
Female Dot 22032018 &
Rectangular 1.2
G PRATHIST %
" 87864354321 Complete Not Available Generate
Malo Dol 181171969 90800000 &
SVAKHAN
= s i Not Available Complete Not Avallable
NISHANT SHARMA x
Not Avaitable Complete Not Available
Male Do 18/027200 490780780 A
PRATIEHA GARG X
= 87854321001 Complete Not Avallable Generate
DIVYAM JAIN x
o5 e e . Not Available Complete Not Available

Step 4: Fill in the consent form by entering the student's name and selecting the father, mother, or
legal guardian from the dropdown menu. Then, choose the type of identity proof from the
dropdown options, which include Aadhaar Number, PAN Number, EPIC/Voter ID, Driving
License, or Passport, and provide the corresponding number.

Step 5: Enter the place and date of physical consent.

Step 6: Input the name of the Head of the School or an authorized teacher/staff member to make
the declaration.

Step 7: Click on the Submit button. The system will display a confirmation message; click on the

Confirm button to proceed.

UDISE Code : 18030800306 Category : 3-Pr. with Up.Pr. sec. and H.Sec. | Management : NA

Step 8: A success message will then be displayed, indicating the completion of the process.

Current Academic Year: 2024-25

Type : 2- Girls Class : Nursary/KG - 12

School Name : Akshay Gupta School

Choose Academic Yoar

@ Form Fietds Validation Guide @

]
& TARUNKUMAR 1o
P School Dashboard
Fo SDDDSODDDADDA OSFOGFHHFG
(P school Detatts
& stugent Name Update
i il Note: 7o update visit General Profile Sector
@
Consent
@ Dropbox Students
& Inactive Students Consent Student for APAAR ID Generation
& Active Students (2023-24)
Py | TARUN KUMAR asthe  FATHER | of TARUN KUMAR with my Identity Proof as |SELECT v and identity Proof Number voluntarily give my consent to share hisfier Aadhaar
£ APAAR Mosule
Number » Ministry of APRAR DIGILOCKER  child for W
£2 section shit | understand that my APAAR 1D may be used and shared for Ministry of Education . and related activities. Further | my personal (Name, Address. Age, Date of Birth,
Genderand Ph ) 1 as UDISE+ database, scholarships, maintenance academic records, other stakeholders fike Educational Institutions and recruitment agencies
42 Prog vity
' tion 10 use my ba UIDAI s per peovisi Aadnaar (Targeted Deiivery of Financial and Other Subsidies, Benefits, and Services) Act, 2016 for the aforesaid purpose. | understand that
£ import Modue uioal details, o respx “Yes’
59 eanst wk ' be divulged to
¥ bropout
' any nowever, any
X Inactivate Student Module
= P Y — P — B
[B) reporting Module
Consent by Head of the School
Ry Duplcate Records 2024-25
| | HARISHSINGH as any staff hereby Leg: ed the Consent for Providing AADHAAR to create APAAR 1D, opening
@ Global Student Search e s
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3.6 Section Shift
Step 1: Select Class & Section
» The user selects the Class & Section of that student who wants to change their section.
» Click on the “GO” Button.

UDISE Code : 18030800308 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. Management : NA Current Academic Year: 2024-25
Type : 2- Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Yoar
| Section shift (2024-25)

&2 schoolDashboard
Class: | SoectCiass v | secton: seectseston v Shach
[ sehool Details v

& Student Namo Update @ Class/Grade. Class Seloct Section Action

[ Listot A1 Students

£ APAAR Module

£2 soction snitt l

&2 Progression Actwity

in order to vi s details.

&) import Module

&3 Transtor Certificate Module / Mark
ropout

2% Inactivate Student Module

B Reporting Moduie

B Duplicate Records 2024-25

R Global Student Search

® Form Fields Validation Guide @

This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology. v23.06.51201

Step 2: Select the Section user wants to shift:
» The list of Students will be shown there.
» Select the student you wish to shift their section.

» Select a section from the Dropdown list.
» Click on the Update Button.
A confirmation message will appear, indicating that the student has been successfully shifted.

UDISE Code : 16030800308 Category : 3-Pr.with Up Pr.sec. andH.Sec. ~ Management : NA Current Academic Year: 2024-25
Type : 2-Girls Class : Nursery/KG - 12 School Name - Akshay Gupta School Choose Academic Year
Section Shift (2024-25)
£3 School Dashboard
Class: 1 ~  Section: B v Go Sl
Class:1, Section: B
%, Student Name Update @
B2 1ict of All Sudonts e Class/Grade Class ‘Select Section Action
-,.
ui Class -
W APAAR Modie Ornee -4 NA ALI AHAMAD ' v Setect Sector - Upaate
Section-8
£2 soctionshin
Class -1
Y NA AL AHAMAD ' v c Updato
& Progression Actity Soction-B
Import Module Class -1
£ imoo e " ABKA RAO ‘ 5 ot~
§8 Transter Certificate Module / Mark
Dropout
ey N ANAND ' Sotctsoct
- ectSecton v pdate
S Inactivetn Sautent Mocle Secton -8
=) Class -1
&) Reportng Moduie NA ANITA GANGULY ' v Seiect Sector - Update
Section - B
R) Duoiicato Records 2024-25
Class -1
= 5 NA ANJALI ' v SokctSecton v Update
& Giobal Student Search Section
& o G Class -1
R Form Fields Validation Guide @» - NA AP.J ABDUL KALAM ' 7 SebctSaion v Update
Section- 8
e NA ARON DEBBARMA Uy e
) v SekctSeton sate
Section-B = pe
Class -1
scac NA ABON : v SeeciSeqon v
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3.7 Student Movement & Progression

3.7.1 Progression Activity
This section provides comprehensive instructions on utilizing the SDMS, focusing particularly
on the progression activity feature, which facilitates tracking and managing student progress.

Step 1: Click on the Go Button.

UDISE Code : 160308003068 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25

Type : 2-Girls Class : Nursery/KG -12 School Name : Akshay Gupta School Choose Academic Year

School Dashboard

School Details v
& Student Name Update <
List of All Students v

8 ApaARModule

as
8% section shift Progression User Manual ®

Student Movement & Progression A
View Summary

I3 Progression Activity

£ import Module Progression Module Progression Summary Section Wise

% Dropbox/inactive Student List Go
Finalize Progression

@ Transfer Certificate Module / Mark
Dropout

£ Inactivate Student Module
Reporting Module
By Duplicate Records 2024-25
@ Global Student Search

TP Form Fields Validation Guide @

A
lonal,___This site is designed. developed. maintained and hosted by National Informatics Centre (NIC). Ministry of Electronics & Information Technology. v23.12.51600

Step 2: Select the Class and Section
» The user has to select the previous academic year's class and section from the Dropdown list and
read the Notes/Instructions before proceeding.

UDISE Code : 16030600308 Category : 3- Pr. with Up.Pr. sec. andH.Sec. | Management : NA Current Academic Year: 2024-25
Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
3]
. e ) ) . . < BACK
E8l School Dashboard List of eligible for prog from the year 2023-24 to 2024-25.
J school Detai v
i o Select Class v Note
= 1.The Classto : by +1 o 8 class if*Promoted with and’
& Student Name Update
2 Skenitioms Uedsh o8 Select Section v 2.1Not “ and D before then the value in‘Class to be Promoted'wil be the same as in the praceding class.
. V 3. After updating and finalizing the data s and Section, user should click on the ‘Finalize’ button. After that user should move 1o the Finalize Progression page and click on the
[ co | “Submit ultn i oder o Gompies on Acty
& APAAR Module
£2 section shift Select Gender v Filter
Studsnt Movamants Progesaion < = Progressed On
) Student Basic Details Progression Status (2023-24) Details N Status (DD/MM/YYYY Action
Sectn HH:MM:SS)

&) Progression Activity

) Import Module

& Dropbox/Inactive Student List

53 Transfer Certificate Module / Mark
Dropout

£ Inactivate Student Module

= Sorry, No Record Found
&l Reporting Module

By Duplicate Records 2024-25

@ Global Student Search

@D Form Fields Validation Guide €

-_ ot
National This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology.

informatics
Centre

Step 3: Update required details
» Progression Status
v' Promoted/Passed with Examination - The student has successfully passed the required
examinations and will be promoted to the next Class.
Note: In this scenario, the student will be eligible for the next class.

v Not/Promoted/Not Passed/Repeater - The student has not passed the required
examinations. The student will repeat the current class.
Note: In this scenario, the student will be eligible for the same class.

v Promoted/Passed without Examination - The student has been promoted to the next class
without needing an examination.
Note: In this scenario “Marks in Percentage (%)” will be disabled.

v" Discontinued before Examination - Students discontinued their studies before taking the
required examinations.
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Note: In this scenario “Marks in Percentage (%)” will be disabled.

v Promoted/Passed Provisionally - Result declared but haven’t received the original
marksheet/certificates.
Note: Applicable for only class X and XII.

» Marks in Percentage (%)
v" Range (0-100)
Note:
1: This option is enabled only when the user selects in Progression Status “Promoted/Passed
with Examination” or “Not/Promoted/Not Passed/ Repeater”.
2: If the user enters “0” mistakenly, in this case, the system prompts the confirmation/error
message.

» No. of Days School Attended
v" Range (1-250)

» Schooling Status
v Studying in the same school - It refers to the status of a student who continues their
education in the same school for the upcoming academic year.

v Left School with TC/Without TC - It refers to the status of a student who has discontinued
their education at the current school.
Note: In this scenario “Eligible/Promoted Class & Section” feature will be disabled.

> Eligible/Promoted Class & Section
Note:
1: In this section, if the User Selects the Progression status “Promoted/Passed with
Examination” or “Promoted/Passed without Examination” the eligible class will be +1
from the current class, and the select section will be displayed in the Dropdown list.

2: Section will be disabled when the user selects the schooling status “Left School with

£ APAAR Moduie

£3 Sctionshif Student Listfor Progression (Class - | Section -4) e | PSRRI, - O
o - Frogrensed On
Student Basic Detalls Progression Status (2023-24) Details SN NICA S status (DDMM/YYYY Action
3 ion
HH:MM:SS)
et Name DDASDA
PEN. 12345678922
Not Promoted/Not Passed/Repeater
e Cade NA
ctio = oM -
508 0710272018 Secton =3
Seovezag |
ihers Name: DFGFDGDG Studying In Same School v
others Narme SOFGDFG
sdent Name: FTGHFYUYU
PEN 12345678018
Promoted/Passed with Examination
tate Goda NA
Marks in Porcentaga (%) 2023-24 Class
Ids Validation Guide @ SRR . 0 tass: # e 12/08/2024 03:32:22 ke
. A D mabock e (i 2% " Soction: A v o =
08 18/ Cormcton

athers Name: FATHER Studying in Same Schoo! 2

Step 4 Display message Successfully updated
> After filling in all required details click on the update button.
> If all required information is correct, a successful message will be displayed.
Note:
1: When the user fills in the required details the first time, the correction button will be disabled.
2: Once the user updates the required details of the student and clicks on the finalize button at
the bottom of the page, the user can click on the “Correction” button in case the user wants
to make any corrections.
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UDISE Code : 16030600308 Current Academic Year: 2024-25

Category : 3~ Pr. with Up.Pr. sec. and H.Sec.

Management : NA

Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Chooss Academic Year
x]
- = 5 < BACK
E8 school Dashboard List of eligible for fromthe year 2023-24 to 2024-25.
[ school Details v ” G Note
x 1. The ‘Class to be Promotad! value increases by +1in tothe sif € tion' and "
& Student Name Update &>
< Pt A > 2.1'Not and D before i ‘Class il $
(@ Listot AllStudents 3. Aftor updating and finalzing the data for each Class and Section, user should click on the Finalize’ button. Aftor that user should move to the Finalize Progression page and click on the
‘Submit’ button in order to complete the ‘Progression Activity
& APAAR Moduie
£3 Sectionshit Student List for Progression (Class -! | Section -A) Seheci Bander > - i e = S5 oie
[P student Movement & Progression PTT LNIAS
Eligible/Promoted Class & e
Student Basic Details Progression Status (2023-24) Details Sackcn Status (DD/MMIYYYY Action
£) Progression Activity HH:MM:SS)
© ImportMode Student Name DDASDA
PEN 12345678922 s
% Dropbox/inactive Student List RN A — Not Promoted/Not Passed/Repeater v
State Code
§3 Transfer Certificate Module / Mark Gander-Male Marks in Porcentago (%) 2023-24 ) Class | 16/12/2024 04:23:12
Dropout No. of Days School attended (2023-24 Section v Koo
Y0B: 07/02/2018 N e 7
4 Inactivate Student Module Father's Name: DFGFDGDG Schooling Status (2024-25) Studying in Same School X
B Reporting Module Mothers Name' SDFGOFG
Ry Duplicate Records 2024-25
Student Name FIGHEYUYU
o A PEN 12345678918 TS
R Giobal Student Search ogression Status Promoted/Passed with Examination
Stato Code:NA
/0. of Days School a (2023-24 Section: A v PM
e Sariery Na. of Days School attended 2 »
Fathers Name FATHER Schooing Statu 25) S —— v

Step 5: Finalizing Progression School’s Class
> After filling in all student details of the class, Click the finalize button at the bottom of the page to
freeze data for the current class and section.

b

Student Database
Management System

Welcome RAVI SHARMA ,
SCHOOL USER

Language
English v

UDISE+

UDISE Code : 16030600306
Type : 1 - Boys

Current Academic Year:
2024-25

Category : 3 - Pr. with Up.Pr. sec. and H.Sec
Class:1-12

Management : NA
School Name : Akshay Gupta School
Choose Academic Year

e SESACENL B Promoted/Passed with Examination v
State Code:NA o ”
E] Marks in Percentage (%) 2023- ( Class: |l
School Dashboard Gender:Male 24 Section Done  07/06/2024 12:36:54
No. of Days School attended 78 PM
DOB: 24/07/201 v
School Profile 2400112014, (2023-24)
Father's Name: IUIVIKUI 00
Schooling Status (2024-25) | ot School with TC/without TC v
@3 School Privilege Mother's Name: GJUKIUI
List of All Students ¥ Student Name: NEXT FUNCTION
PEN: 12345678948 Progression Status s
@ APAAR Module Promoted/Passed with Examination v
State Code:NA Marks in Percentage (%) 2023- g3 Class: Il
date
% Section Management Gender:Male 24 Section : one 0410712024 11:52:44 -
a» DOB: 19/10/2017 No. ’}ov Days School attended 12 o AM Correction
44 ‘SectonShit Father's Name: YUYUYU S
ather's Name:
Schooling Status (2024-25) | et School with TC/without TC v
& Progression Activity Mother's Name: YUYTUYTUT
Y Import Module
%@ Transfer Certificate Module
/ Mark Dropout )
National This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information 23.06.51201
v23.06.5
Inf
$%  Inactivate Student Module == (flormatics  Technology.

Step 6: Use of Correction Button
> By selecting the "Corrections" button, users can directly edit the relevant fields in a student's profile,
make the necessary changes, and save the updated information.

Current Academic Year: 2024-25

UDISE Code : 16030800308 Category : 3- Pr. with Up.Pr. sec. and H.Sec. | Management : NA
Type : 2 - Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
53
PP m—— List of eligible for fromthe year 2023-24 to 2024-25. SR
[ scnoot Detaits v = Note
7 1. The ‘Class to be Promoted" value bys1 it Promoted with ‘and ‘Promoted without Examination’ are selected
Co Student N: Updat
L Sl A v 2.1'Not ! and Di “Class ¢ willbo tho same as in the preceding class
P ustoraustudents » 3. After updating and finaiizing the data for each Class and Section, user should ciick on the ‘Finalize’ button. After that user should move 1o the Finalize Progression page and click on the
had "Submit’ button in order to complete the Progression Activity”
& APaAR Module
£2 section shift Student List for Progression (Class - | Section -A) Select Gender v Filtes Ntems perpage: 100 - 1-90t9
P student Movement & Progressio gres:
Eligible/Promoted Class & L e
Student Basic Details Progression Status (2023-24) Dotails o Status (DDMMYYYY Action
42 Progression Activity HH:MM:SS)
B mpotiodds Student Name: DDASDA
PEN 12345678922 o e
@ Dropbox/inactive Student List ks ot ogression Status Not Promoted/Not Passed/Repeater v
§3 Transter Certficate Module / Mark Gender:Male e ol e o Olne: v 1210972024 03:32:17
ut flended (2023-24) v
DOB: 07/02/2018 No. of Days School attended (2023-24 = Section oM
& Inactivate Student Module i 5 Status (2024-26
Fathers Name: DFGFDGDG Schooung Status (2024-25 Studyngin Same School v
& Revorting Modulo Mothers Name: SDFGDFG
Ry Duplicate Records 2024-25
Student Name: FTGHFYUYU
PEN 12345676918
Slobal Student Search gression Status
R cloval Student Sew s PRo A Promoted/Passed with Examination
€ Form Fields Validation Guide @ Genderale PR LF) eSO L) et bone | 12/081202803:32:22 s
Rty No. of Days School attanded (2023-24) - Section: | A v oM
Fathor's Name FATHER Schooling Status (2024-25) Studying In Same School v
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Step 7: Student Update Progression Activity
» Users can update the details such as progression status, Marks in Percentage (%), and No. of Days
School Attended Schooling Status (2024-25), and Section to be promoted and click on the “Update”

button.
w Student Database Weicome RAVI SHARMA , Language
B UDISE+ Management System SCHOOL USER English 10
UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec Management : NA Current Academic Year:
Type : 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25
Choose Academic Year
[xJ Student Update Progression Activity (2024-25)
&3 school Dashboard
@3 School Profile Student Name : EJ Student PEN : 12345678957
School Privilege
. Progression Status Marks in Percentage (%) 2023-24 No. of Days School attended (2023-24) Class to be Promoted
List of AN Students ¥ Promoted/Passed with Examination v 0 1 LKG/KG1/PP2
&% APAAR Module
7 Schooling Status (2024-25) Section to be Promoted
W« Section Management Select = G -
Update
£2 section shift
&3 Progression Activity
-D Import Module
&g Transfer Certificate Module
Mark Dropout
}2 Inactivate Student Module Ihxs. srtfa is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information v23.06.51201
View Summary
» “View Summary” shows the list of all students in the school with their progression status. After
performing the progression activity. This functionality can be used to check if certain students are not
left out for progression.
L Student Database Session Time :  Welcome RAVI SHARMA , Language
B UDISE+ Vanagement system 14:87 SCHOOL USER English v

UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. = Management : NA Current Academic Year:
Type : 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25

Choose Academic Year

&

School Dashboard

H

School Profile
Progression User Manual

School Privilege
View Summary

List of All Students ¥

g

APAAR Module Progression Module | Progression Summary Section Wise

Section Management Go

Finalize Progression

Section Shift

Progression Activity

B &G G

Import Module

Transfer Certificate Module

m|

I M
Skt _‘ Nai‘l’Eﬂal This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information 23.06.51201
s v23.06.s
g% Inactivate Student Module = '(';‘ezw““ Technology.
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List of All Students with Progression Activities:
> It helps the user to assess the overall progress of the students. This includes Basic details of the
Students, Student PEN, Previous Class & Section, Status, Progression Details, and Schooling Status.

* Student Database Welcome RAVI SHARMA , Language
vg_b_. UDISE+  Management System SCHOOL USER English v
UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. ~ Management : NA Current Academic Year:
Type: 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25

Choose Academic Year

&9 School Dashboard List of All Students with Progression Activities for Academic Yearf¢A0pREvz) < BACK
School Profile Completed : 2 Pending : 25 School's Progression has been Finalized. Soardh
School Privilege
Previous
List of All Students ¥ Basic Details Student PEN Class & Section Status Progression Details 2024-25 Schooling Status
— Name - DDASDA Permanent Class -1 PENDING Promoted Class and Section - Il | A Studying in Same
W (ABROR Module Gender - Male , Education Number Section - A Marks in % (2023-24) - 100 School
A8 DOB - 07/02/2018 - 12345678922 Attendance (2023-24) - 77
Wy Section Management
Progression Status - Promoted

a9

S Shift
& dsacion = Name - FTGHFYUYU Permanent Class -1 PENDING Promoted Class and Section - Il | A Studying in Same
ﬁj Progression Activity Gender - Male , Education Number Section - A Marks in % (2023-24) - 0 School

DOB - 15/06/2017 - 12345678918 Attendance (2023-24) - 23

-D Import Module Progression Status - Promoted
E@ Transfer Certificate Module Name - HHSJHSFSFSF Permanent Class - | PENDING Promoted Class and Section - Il | A Left School with

/ Mark Dropout Gender - Male , Education Number Section - A Marks in % (2023-24) - 2 TClwithout TC
& ’ DOB - 04/10/2018 - 12345678938 Attendance (2023-24) - 4

Inactivate Student Module 3 ion Stz 2 -

atus

Progression Summary Section Wise

» This functionality enables the user to view the progression summary section-wise and make
corrections if any.
> Click on the “Progression Summary Section wise” Button.

* Student Database Welcome RAVI SHARMA , Language Logout
ﬁ‘ UD'SE + Management System SCHOOL USER English v 0)
UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. Management : NA Current Academic Year:
Type : 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25

Choose Academic Year

A

School Dashboard

@3 school Profile
Progression User Manual

School Privilege
View Summary

List of All Students ¥

® @

APAAR Module Progression Module Progression Summary Section Wise

Section Management Go 53 -
Finalize Progression

Section Shift

Progression Activity

B &G G

Import Module

Transfer Certificate Module
Mark Dropout

?.II

This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information

v23.06.s1201
Inactivate Student Module Centre Technology.

o
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Stepl: List of Section-wise Class

» Click on the “view/update” Button for the section you want to view the summary or make corrections

for.

Student Database
Management System

£ uDIsE+

UDISE Code : 16030600306
Type : 1 - Boys

Class:1-12

E3)

&8 school Dashboard
School Profile

8.No. Class/Grade
School Privilege

1 Nursery/KG
List of All Students ¥ 2 Nursery/KG
28
2% APAAR Module 3 Nursery/KG
@ Section Management 4 Nursery/KG
a% 5 LKG/KG1/Pre-School
&2 Section Shift

6 LKG/KG1/Pre-School
ﬂ Progression Activity

7 LKG/KG1/Pre-School
&) import Module 8 UKGIKG2/Pre-Primary
@ Transfer Certificate Module a UKGIKG2/Pre-Primary

Mark Dropout

10 UKG/KG2/Pre-Primary

¥X Inactivate Student Module

Category : 3 - Pr. with Up.Pr. sec. and H.Sec

Session Time :

14: 8

Management : NA
School Name : Akshay Gupta School

Progression Summary Section Wise for Academic Year(2023-24)

Section Progression Status
Finalized
Finalized
Finalized
Finalized
Finalized

Finalized

O\ W > O 0 @ >

Finalized

Pending

Finalized

o o »

Finalized

Progression Lock Time

(DD/MM/YYYY HH:MM:SS)

06/08/2024 05:31:08 PM
NA
NA
08/06/2024 11:04:34 AM
NA
12/06/2024 12:04:29 PM
10/06/2024 04:42:23 PM
15/06/2024 04:59:04 PM
26/06/2024 11:50:40 AM

NA

Welcome RAVI SHARMA ,
9 SCHOOL USER

Language )
English v 0)

Current Academic Year:

2024-25
Choose Academic Year

< BACK

Action

View/Update

"/ut\h Update

Finalize Progression

» Once all progression entries for the school are completed, the data is finalized and remains
unchanged for the current academic year using this functionality.

Student Database
Management System

£ uDISE+

UDISE Code : 16030600306
Type : 1 - Boys

Category : 3 - Pr. with Up.Pr. sec. and H.Sec.
Class:1-12

)

School Dashboard

@

School Profile

School Privilege

@& 8

List of All Students ¥

APAAR Module

&

Section Management

Section Shift

Progression Activity

B & &

Import Module

Transfer Certificate Module
/ Mark Dropout

Q.ll

3]

Inactivate Student Module

USER MANUAL - SDMS

Progression Module

Management : NA
School Name : Akshay Gupta School

Progression User Manual

m View Summary

Welcome RAVI SHARMA ,
SCHOOL USER

Progression Summary Section Wise

Go

Finalize Progression
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Current Academic Year:
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Generation of School Certificate

% When the user completes the required details of the student of every class with their sections in the
progression activity and the data is finalized.
% Click on the “Submit” Button.

g UDI SE + Student Database Session Time:  Welcome NANDA KALAI , Language

) Management System 5

- g % 14:59 SCHOOL USER English v

UDISE Code - 16070500903 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year:

Type : 3 - Co-educational Class : Nursery/KG - 12 School Name : TAIDUBARI H.S SCHOOL 2024-25
Choose Academic Year

School Dashboard

School Profile Finalize progression for Academic Year 2023-24

School Privilege Please read the following points before completion of 'Progression Module'

Cistor All Students. = 1. The promotion module will be deactivated for your school

2. The Import module will be activated for your school

3. No additional will be permitted for any student.

4. The activities for the current academic year will be enable for your school

Section Shift 5. Once the progression module has been marked as completed, it will not be reopened during this Academic year.

Section Management

Progression Activity | hereby declare that the Data is free from any kind of Errors and inconsistencies

Import Module

Transfer Certificate Module
/ Mark Dropout

2R Rl U ¢

9.||

Inactivate Student Module

@

Reporting Module

This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics

v24.04.u2100

Generated School Certificate

> The system will generate the certificate.

* Student Database Welcome RAVI SHARMA , Language Logout
_@“ UDISE+4 Management System SCHOOL USER English v I0)
UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. =~ Management : NA Current Academic Year:
Type : 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25

Choose Academic Year
< BACK
@ School Dashboard
Finalize Progression for Academic Year 2023-24
@i School Profile
School Privilege a
List of All Students ¥
" s o .
£ APAAR Module School's Progression has been Finalized.
£ Section Management Finalized By: nadmin
&2 Section Shift Finalized Date: 11/06/2024 05:45:00 PM
ﬁj Progression Activity
-D Import Module
&g Transfer Certificate Module
/ Mark Dropout
)2 Inactivate Student Module == =-‘ mﬂg‘;‘m This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information v23.06.51201
inkrematice v« s
.
Bulk Progression

> To enable this feature, school user requests to the upper management such as Block MIS.
> Benefits - This is particularly useful in schools where large numbers of students need to be
promoted to the next decided school.

Note: Bulk progression is applicable only for terminal Classes with their section.

Step 1 - Select Multiple Students
> In progression Status, the schooling status should be “Left School with TC/without TC.
» Mark in the checkbox of those students who decided to go to the particular next school.
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& Student Database Session Time :  Welcome SARANARTHI KALAI, Language Logo
D, UDISE + Management System 14:80 SCHOOL USER English v [0
UDISE C: 1607050180 Category : 2 - Primary with Upper Primary ~ Management : NA Current Academic Year:
Type : 3 - Co-educational Class:1-8 School Name : BONGCHER KAMI S.B SCHOOL 2024-25
Choose Academic Year
Progressed
Select All Eligible/Promoted  Promoted n
Student Basic Details Progression Status Details Class & Section Sihael Status (DDIMMIYYYY Action
School Dashboard HH:MM:SS)
Student Name:AICHUKTI
School Profile DEBBARMA
School Privilege PEN: 22473460411 Progression Status promoted/Passed without Exa..v
State Code:NA D "
arks in Percentage g
List of All Students ¥ Gender-Female (%) gf:" 2 NA 01/08/2024
on Done e
e DOB:03/01/2010 No. of Days School 143 : 11:26:35 AM
W Section Management attended
Father's Name: KUMARI
as DESBARMA Schooling SIatus  eft School with TCAWithout TC
&4 Section Shift
Mother's Name: SABI KUMAR
Progression Activity DERRARMA
Student Name:CHANDRA
Import Module DEBBARMA
Transfer Certiicate Module RERG 22NiReN status s
Mark Dropout State Code:NA
Marks In Percentage g Class : VIll
$X Inactivate Student Module i Ko (%) Section NA Done  01/08/2024 | Updoto |
DOB:17/03/2010 No. of Days School 123 5 11:26:42 AM
Reporting Module Father's Name: KEMKUMAR -0 0%

Step 2 - Select Successive School
» Click on the button - “Select Successive School”

L] Student Database Welcome RAVI SHARMA , Language
B UDISE+  Management system SCHOOL USER English v 10
UDISE Code : 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. = Management : NA Current Academic Year:
Type : 1 - Boys Class:1-12 School Name : Akshay Gupta School 2024-25
Choose Academic Year
0 e Update
Gender:Male o School 16030600306, 06/0812024 sk
; No. of Days School 122 Section : 05:29:11 PM @
School Dashboard POB I attended 7
Father's Name: GFDGFD .
o e Schooling Studying in Same School v
School Profile Mother's Name: GFDG Sk
School Privilege Student Name:HARISH
NEW FORM
EP Listof Al Students ¥ PEN: 12345678955 Progression Not Promoted/Not Passed/Repeater v
Status
= State Code:NA
£ APAAR Module Marks in Percentage 23 Class : Nursery/KG
Gender:Male (%) Seclion : 16030600306 [ 06/08/2024
&2 Section Management DOB:04112/2019 No.of Days School 14 . 05:30:00 PM
attended
- Father's Name:
22 Section Shift SDGSDGSDGSDG ;C"‘m‘"‘g Studying in Same School v
atus
Mother's Name:
&3 Progression Activity ASFASFAGGS
2] Import Module
D Select Successive School
%@ Transfer Certificate Module

Mark Dropout ‘T"-"g‘ﬂ This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information

Informatics
Inactivate Student Module Coniroc®  Technology.

v23.06.51201
-

e

Step 3 - Enter the UDISE Code
» Enter the UDISE Code of the school where to take admission and click on the “Promote Students”
Button.

Enter UDISE Code

UDISE Code

Promote Students
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Step 4 - Successfully Promoted
» After Clicking on the “Promote Students” Button. There will be a display of the Successful message.

Selected Student's has been

Successfully Promoted to the Entered
UDISE Code

Okay

3.7.2 Import Module

» The Import Student Module in SDMS allows schools to import students sent to Dropbox by another
school. This feature facilitates the smooth transfer of student records between schools, ensuring data
continuity when a student changes schools.
% 3.8.1 Import within the State
% 3.8.2 Import Outside State
% 3.8.3 Dropbox/Inactive Student List

Student Database Welcome Language Logout
b, UD'SE+ Management System SCHOOL USER Englsh v U
Category with Up.Pr. sec. and H.Sec Management : NA Current Academic Year: 2024-25

Class - N - School Name - Akshay Gupta School Choose Academic Year

E® school Dasnboard

School Profile

School Privilege

List of All Students - ﬁ
2% APAAR Module

%% Section Management Import Import Dropbox/Inactive Student
FrR— Within State Outside State List
& Progression Activity E

5Y import Moduie P —— E E
Gg Transfer Certificate Module /

& Mark Dropout

$X  Inactvate Student Module

Reporting ModGls To import student from KV/JNV, please select KVIJNV from the STATE drop-down in 'Import Outside State’ Module.
By Duplicate Records 202425

@ search Student

This sile is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology. v23.06.51201
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Import within the State

» Step 1: Click the Go button to import within the state.

Student Database Welcome Language 2
>, uD'SE+ Management System SCHOOL USER IR [0)

UDISE Code : 16030600306 Category - 3 - Pr. with Up.Pr. sec. and H Sec Management - NA Current Academic Year: 2024-25

Class - Nursery/KG - 12 School Name - Akshay Gupta School Choose Academic Year

B8 school Dashboard

@ School Profie

Ticket Request

@ school Prvilege ﬁ

@ vistorAustudents -
$ Active Students Import Import Dropbox/Inactive Student
@ Dropbox Students Within State Outside State List
& Inactive Students -

Active Students (2023.-24)

&

e
View Summary
APAAR Module

Section Management
Section Shift

To import student from KV/JNV, please select KV/JNV from the STATE drop-down in ‘Import Outside State’ Module
Progression Activity

Import Module

088 ¢

S

Inactiva

» If the user doesn't have the student's PEN and DOB, they can click the 'Get PEN & DOB' button and
retrieve the details by entering the student's Aadhaar number and year of birth.

Aadhaar No

Year of Birth

Student PEN

> Step 1: Enter 11-digit PEN No. and the student's DOB is to be imported.
» Step 2: Click on the “Go” Button

Student Database Welcome Language Logout

,g_, UD'SE+ Management System SCHOOL USER Engish v [0)

UDISE Code - 16030600306 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25
Type - 1-Boys Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year

Import Student - From the Academic year 2023-24 to 2024-25. < BACK

School Dashboard

e Search By PEN [ Getpen & 00B | If the user can't find the student details with the Aadhaar number in ‘Get PEN & DOB', kindly check the Dropbox/Inactive Stugent List for their details
School Profile ResatiGiia s

B Ticket Request Student PEN Date of Birth (DD/MM/YYYY) @ - Not Eligible to Import
@ school Privilege Y =) @ -E&ligible to Import

List of All Students .

& Active Students

£ Dropbox Students

& Inactive Students

& Active Students (2023-24)
APAAR Module

Section Management
Section Shift

Progression Activity

LB <R ¢ B ¢

Import Module

Transfer Certific
Mark Dropout

Module /

L

designed, developed, maintained and hosted by National Informatic inistry of Electronics & Informat

[

Inactivate Student Module
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> Step 3: After clicking on the “Go” Button, the user will get the Following details of the student

ANENENENEN

Student Status

Student Basic Details
Current Schooling Details
Previous Schooling Details
Progression Status

£ upise+

UDISE Code - 16030600306
Type :1-Boys

Student Database
Management System

Category - 3- Pr. with Up Pr. sec. and HSec. | Management - NA

Class : Nursery/KG - 12 School Name : Akshay Gupta School

Welcome
SCHOOL USER

Language u

Engish v

Current Academic Year: 2024-25

Choose Acaderic Year |

School Dashboard

School Profle

Ticket Request

School Priviege

List of Al Students -
APAAR Module

Saction Management

e a B @B E

Section Shift

41

Progression Activity

ol

Import Module

Transfer Certificate Module /
Mark Dropout

Inactivate Student Module
Reporting Module

Duplicate Records 2024-25

2
)
Q

Global Student Search

Student PEN Date of Birth (DD/MM/YYYY)
12345678923 1611112017 la}
BRI DROPBOX - END SESSION ( Forcefully Sent to Dropbox - Closure of School

Student Basic Details
Student Name . FIRST NAME
Student State Code - 987455555

Gender - Male | Date of Birth (DDMMIYYYY) - 16/11/2017

Mother's Name - MOTHR NAME  Father's Name : FATHER NAME

Progression Status
Progression Stalus Ciass Eigivle To - Marks %

Class - XI

No. of Days School Attended

Nt Passed v = %
Import To (2024-25)

import Class Import Section Date of Admission

x v

Selec Sechion ) v B [

Aadhaar No

Permanent Education Number

NA

12345678923

Name as per Aadhaar

@ - Not Eligible to Import
@ -Eligible to Import

Current Schooling Details BTS00
e C!

for Admission © X

School Nam UN-TAGGED
UDISE Code . UN-TAGGED
Previous Schooling Details ~
Academic Year . 2024-25
School Name - Akshay Gupta School
UDISE C: 16030600306

State - Tripura District . DHALAI Block - DURGACHOWMUHANI

Note: If the import class available in the drop-down is different from the one the user is looking for, they should contact the block MIS to update the eligible class for the student.

Please refor to the “School Contact Detalls™ button for the same.

» Step 5: Select the Import Class and Import section from the Dropdown list and enter the Date of
admission.
» Step 6: Click on the “Import Button”.

£ upise+

UDISE Code : 16030600306
Type - 1-Boys

3 School Dashboard
B3 School Profie
@3 Senice Request
@3 School Priviege
@ UstofAl Swdents &
& Active Students
 Dropbox Students
2 Inactive Students
& Active Students (2023-24)
&8 APAAR Module
& Section Management
&3 Section Shift
A7 Progression Activity

£ import Modde

Transfer Certificate Module /
Mark Dropout

X Inactivate Student Module
B Reporting Module
Ry Dupicate Records 2024-25

@R Global Student Search

Student Database
Management System

Calegory - 3 - Pr. with Up Pr. sec. and H.Sec
Class - Nursery/KG - 12

Management - NA
School Name - Akshay Gupta School

Student PEN Date of Birth (DD/MMIYYYY)

12345678923 161112017 o] Go

EISIEENEY DROPBOX - END SESSION ( Forcefully Sent to Dro
Student Basic Details

Student Name . FIRST NAME
Student State Code 987455555

ox - Closure of School )

Gender - Male | Dato of Birth (DD/MM/YYYY)
Mother's Name : MOTHR NAME

1611172017

Father's Name . FATHER NAME

Progression Status
Progression Status Ciass Ebgile To~ Marks %

ot Passed o i 55 155

No. of Days School Attended

import To (2024-25)

Import Secton Date of Admission

Import Class

x v | seectsetn v 2] IMP

Aadhaar No.

Permanent Education Number

NA

12345678923
Name as per Aadhaar

Session Time :
14:58

Weicome.
SCHOOL USER

Language Lo

Engisn v

Current Academic Year: 2024-25
[Eryv——

@ - Not Eligible to Import
@ -Eligible o Import

Current Schooling Details [ETSREe

School Name:

UN-TAGGED
UDISE Code * UN-TAGGED

Previous Schooling Details ~

Academic Year: 2024-25
School Name = Akshay Gupta School
UDISE Code - 16030600306

State . Tripura | District . DHALAI  Block : DURGACHOWMUHANI

Note: If the import class available in the drop-down is different from the one the user is looking for, they should contact the block MIS to update the eligible class for the student.

Please refer to the "School Contact Details™ button for the same.

Note:

o If the import class available in the drop-down is different from the one the user is looking for, they
should contact the block MIS to update the eligible class for the student.
e The progression status will not be displayed for mid-session students.
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> Step 7: A prompt will be displayed to get the confirmation from the user end.
» Step 8: Click on the Confirm button then the student imported successfully.

Are you sure you want to import the Student?
N:

Name FIRST NAME
Previous Class - XI
Class To be Imported/Admitted * X1

View Summary:

» In the view summary, a list of imported students is displayed to the school user.

Student Database Welcome Lanquape oo
D UDISE+  management System SCHOOL USER B~ 10)
Current Academic Year: 2024-25

[ErSyvs———

ES  School Dashboard

@3 Schoot Profile

B3 Service Request

= 2 a4 @
[ List of All Students .

& APAAR Module Import Import Dropbox/Inactive Student
Within State Outside State List

€0 Secion Management
§2  Section Shift

& Progrssion Acivty

) impon Module

B3 Jranster Certifcate Module
Mark Dropout

B Inactvate Student Modkde To import student from KVAINY, please select KVIJNV from the STATE drop-down in Import Outside State’ Module.

Reporting Mode

a2
& Duplicate Records 2024-25
@ Globa! Sudent Search

Import Outside State

» Import from Outside State allows a school to transfer a student from a school located in a different
state.

Student Database Welcx Language Locout
2 upise+ SR, |

School Dashboard

Schoo Profile

@3 Sewvice Request

e E@ @ 6
@ UstoAiSudes

& Active Students Import Import Dropbox/inactive Student
© Dropbox Students Within State Outside State List

@ Inactive Students H

& Active Stadents (2023-24)

R APAAR Mode View Summary

£ Secton Management

2 Secton sin

To import student from KVAJNV, please select KVLINV from the STATE drop.down in import Outside State’ Module.

£ Progression Actay
) import Module

Transfer Cortficate Modulo
w Mark Oropout
B Inactvate Student Moduis
@) Reporting Mocie

Ry Dupiicate Rocords 202425

R Global Student Search
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» Step 1: Click on the “Go” Button of Import Outside State.

> Step 2: Select State from the Dropdown List and Enter 11-digit PEN No. then the student's DOB is to
be imported.

> Step 3: Click on the “Go” Button

o Student Database Welkcome Language Loogut
_9_' UD'SE+ Management System SCHOOL USER Engish 0]
UDISE Code : 16030600306 Cate . with Up Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25
Type : 1- Boys “lass School Name. 0ol Choose Acaderric Year

x 3 JACK.
B Import Module - Outside State 2023-24 to 2024-25. S5
B3 School Dashboard
Search By PEN | Get PEN & DOB Ifthe user can't find the student detalls with the Aadhaar number in ‘Get PEN & DOB'. kindly check the Drophox/inactive Student List for their details
School Profile — —-
8 Servics Harpen State Student PEN Date of Birth (DDMM/YYYY) stat
School Priviege SearchSelect Sta o)
@ istof A Students o | Toimpont student from KVIINV. piease select KV/INV from the STATE drop-down
@ - Not Eligible to Import
& Active Students @ -Eligible to Import
% Dropbox Students

2 Inactive Students
& Active Students (2023-24)

%2 APAAR Moduie

& section Management

£ Saction Shift

&3 Progression Activity

Y import Moduie

59 Transfor Certificate Module
Mark Dropout

)
$X Inactivate Student Module
B

[E) Reporting Module

Ry Duplicats Records 2024-25
R

Global Student Search

» If the user doesn't have the student's PEN and DOB, they can click the 'Get PEN & DOB' button and
retrieve the details by entering the State, student's Aadhaar number, and year of birth.

Get PEN & DOB

Aadhaar No

Year of Bith

Student PEN
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> Step 4: Step 4: After clicking on the “Go” Button, the user will get the Following details of the student.
Student Status

Student Basic Details

Current Schooling Details

Previous Schooling Details

Progression Status

ANENENENEN

Student Database Welcome Language L

£ UDISE+ Rt Bt e S

UDISE Code : 16030600306 Category - 3 - Pr. with Up Pr. sec. and H.Sec. | Management: NA Current Academic Year: 2024-25
Type - 1-Boys s - Nursery/KG - 12 School Name : Akshay Gupta School [ Choase Acaderric Year
[E3 s < BACH
Import Module - Outside State 2023-24 to 2024-25.
E® School Dashboard
Search By PEN en 2008 | If the ser can't find the student details with the Aadhaar number in‘Get PEN & DOB', kindly check the Dropbox/Inaciive Student List for their detalls.
School Profile
@8 Service Request State Student PEN Date of Birth (DDMM/YYYY) stat
@ School Privi Teiangans - 12345678923 1611172017 ] m
[ List of Al Students o Toimport student from KVIINY, please select KV/JNV from drop-down
5 @ - Not Eligible to Import
& Active Students @ -Eligible to Import
 Dropbox Students
2 Inactive Students EIEEREEEE DROPBOX - END SESSION ( Forcefully Sent to Dropbox - Closure of School ) Current Schooling Details [BEEE
& Active Students (2023.24) Student Basic Detaits Elighle Class for Admission - XI
- — StudentName = | Gender® | Date of Birth (DD/MMIYYYY) R e
w A — F Mi e 112017 Permanent ucation Number - 1. 7 nt te Code - N
IRST NAME Male 1611720 manent Education Number - 12345676923 | Student State Code - NA o el IRe koG
@ Section Management Mother's Name = MOTHR NAME  Father's Name - FATHERNAME  Aadhaar No . NA  Name as per Aadhaar . NA
Previous Schooling Details ~
83 Section Shift
&2 Progression Activity School Contact and Location Details
Academic Yoar : 202425
) impont Modie " y
School Name - Akshay Gupta School
f:ﬁd Transfer Certificate Module / UDISE Code - 16030600306
Mark Dropout
State - Tripura Distict: DHALAI Block © DURGACHOWMUHANI
$X  Inactivate Student Module
B Reporting Module
Ry Duplicate Records 2024-25 Import To (2024-25)
Import Ctass Import Section Date of Amission
@ Giobal Student Search
x v | seectseton v [l porT
» Step 6: Click on the “Import Button”
o Student Database Welcome Eanguege: Loz
@ UD'SE+ Management System SCHOOL USER Engish v (0]
s
UDISE Code - 16030600306 Category - 3-Pr. with Up Pr. sec and HSec | Management - NA Current Academic Year: 2024-25
Type - 1 - Boys Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Acadermic Year
] BAC
Import Module - Outside State 2023-24 to 2024-25. g
8 School Dashboard SRR ebox/inaciive Student List
Search By PEN | Get PEN & DOB ] If the user can't find the student details with the Aadhaar number in ‘Get PEN & DOB', kindly check the Dropbox/inactive Student List for their details.
@3 School Profle  Sxihlleining
B Sorvos Facuont state Student PEN Date of Bitth (DDMMIYYYY) stat
School Priviege Tetangana - | 12345678923 16112017 o] n
B Listof All Students . | Tolmpon student from KVAJNV. please select KVIJNV from the ST "
= @ - Not Eligible to Import
& Active Students @ - Eligible to Import
@ Dropbox Students.
2 Inactive Students Current Schooling Details (RIS
@ Active Students (202324 Student Basic Detalls Eligible Class for Admission = XI
e StudentName - | Gender of Birth (DDMM/ Sotoai s ONCTAGGED
& A2 . A 1 Permanent Education Number 7 dent State C:
FIRST NAME Male 12017 ermanent Education Number - 12345678923 Student State Code : NA e rons ladD
£ Secion Mansgement Mother's Name - MOTHR NAME | Fathers Name - FATHERNAME | AadhaarNo. NA | Name as per Aadhaar - NA
Previous Schooling Details ~
£ Section Shitt
Academic Year . 2024-25
B import Modkie
School Name : Akshay Gupta School
@ Transfer Certficate Module / 1SE Code:: 1
0. it ot UDISE Code : 16030600306
State  Tripura | Distict DHALAI | Block - DURGACHOWMUHANI
$X Inactivate Student Module
@ Reporting Modue
By Duplicate Records 2024-25 Import To (2024-25)
Import Class Import Section Date of Admission
@ Giobal Student Search
2 ] (e ‘
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> Step 7: A prompt will be displayed to get the confirmation from the user end.
» Step 8: Click on the Confirm button then the student imported successfully.

Are you sure you want to import the Student?

jame - FIRST NAME
Previous Class * XI
Class To be Imported/Admitted - XI

Dropbox/Inactive Student List

» Dropbox/Inactive Student List provides a record of students who have been marked as inactive or
sent to Dropbox.

Student Database Session Time :  Welcome Language Logout
&, UDISE+  tianagement system 14:59 SCHOOL USER I0)

UDISE Code 1 0306 Category : 3- Pr. with Up Pr_ sec. and HSec. | Management: NA Current Academic Year: 2024-25

Type -1 Class * Nursery/KG - 12 School Name - Akshay Gupta School Choose Acaderic Year

School Dashiboard

School Profile
Service Request
School Privilege @ @ ﬁ
[ Listof Al Students -
@ Adtive Students Import Import Dropbox/Inactive Student
& Dropbox Students Within State Outside State List

& Inactive Students
& Actve Students (202324)

View Summar:
£ APAAR Module ¥

&2 Soction Management

Section Shift

To import student from KV/JNV, please select KVIJNV from the STATE drop-down in ‘Import Outside State’ Module.
Progression Activity

Import Module:

b A A <]

Transier Certficate Module /
Mark Dropout

Inactivate Student Module
Reporting Moduie

Dupiicate Records 202425

ECRE- NN

Global Student Search

This site is design loped, maintained and hosted by National Informatic s & Information Technology
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> Step 1: Click on the “Go” Button of the Dropdown/Inactive Student list.
» Step 2: The user can search for the school using either the UDISE+ code or other parameters such as

state, district, block, etc.

> Step 3: The student list will be displayed with an import button for students who are eligible for

import.

Student Database

3 UDISE+ o,

UDISE Code - 16030600306 Category : 3 - Pr. with Up Pr. sec and HSec | Management: NA

Class : Nursery/KG - 12 School Name

Akshay Gupta School

Welcome Language
SCHOOL USER e

Current Academic Year: 2024-25
Choose Acadernic Year

< BACK

B SchoolDashbosrd

Search with UDISE Code’

B3 School Profile

State

School

To search student

Block’

from KVIINV, please select KVIJNV from the STATE drop-down

Pormanent Education
Number

Basic Detsils

@ Global Student Search

3.7.3 Transfer-Certificate / Marking Student Dropout

Previous Class

s This site is designed, developed, mai

Eligible Class for
A

(NIC), Ministry of Electronics &

Current Dropbox Status

Eiigibleto  Academic

b Action

v23.06.51201

» Step 1: The user will enter the PEN No. and Click on the “Go” Button.

» Step 2: The user will get the following information.

PEN No.

Father Name
Mother Name

ANENENENENEN

Class
v' Section

Name of the Student

Date of Birth (DD/MM/YYYY)

> Step 3: The User will click on “Left School already with TC” or “Mark Dropout”.
* Left School with TC: The student is officially transferred to another school with a Transfer

Certificate.

= Mark Dropout: The student discontinues education from the current school in mid-session.
> Step 4: A prompt will be displayed to get the confirmation from the user end.
> Step 5: Click on the Confirm button then the system will be redirected to the next page.
Note: Student's General Profile must be completed before marking him as having left school already with TC

/ Mark Dropout.

UDISE Code : 16030600308
Type : 2-Girls

BB schoolDashboard
B school Details

& Student Name Update €
[ Listof Al Students

& apasRModule

£3 section shitt

&2 Progression Activity

5Y import Module

158 Transfer Certificate Module / Mark
Dropout

22 Inactivate Student Module

Reporting Module

[{a Duplicate Records 2024-25

& Global Student Search

@ Fomm Fields Validation Guide <@

Category : 3 - Pr. with Up.Pr. sec. and H.Sec.
Class : Nursery/KG - 12

Module for Issuing-Transfer-Certificate / Marking Student Dropout (2024-25)

Management : NA
School Name : Akshay Gupta School

Student PEN 98765675431

ﬂ Dropbox/inactive Student List

Permanent Education Number : 98765675431
FatherName : TESTREQUEST FOUR FATHER

Date of Birth (DD/MM/YYYY): 07/03/1985  Class: V  Section: A

Note : Student's General Profile must be completed before marking him as having left school already with TC / Mark Dropout.

Left School already with TC

il

tional
informatics
Centre

Name of the Student : TESTREQUEST FOUJ
Mother Name : TESTREQUEST FOURMOTHER

Current Academic Year: 2024-25
Choose Academio Year

Left School already with TC : Option to be marked for Students who have already taken
Transter Certificate (TC) and left from this School in current Academic Year.

Issue New TC : Option to be marked for Students who have Applied for Transfer Certificate (TC)

and TC to be issued for curr

Mark Dropout : O
this school. The definition of dropout must be followed strictly in this case.

wn of unknown dropouts from

This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology. v23.08.51201
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> Step 6: The user will select the Reason from the Dropdown list.
v" Economic Reason
Employment
Student absents since many days
Orphan
Transportation Difficulties
Others Reasons
Step 7: Select the Date from the calendar and Enter the Captcha.
Step 8: Enter the Remarks and click on the “Submit” Button.
Step 9: A prompt will be displayed to get the confirmation from the user end.

NSRS NENEN

YV V VY

Step 10: A successful message will be displayed.

UDISE Code : 16030600306
Type : 2-Girls Class : Nursery/KG - 12

Category : 3- Pr. with Up.Pr. sec.and H.Sec. ~ Management : NA

School Name : Akshay Gupta School

&7 Progression Activity

5@ Transfer Certificate Module / Mark

Y import Module

9 School Dashboard Student Left School with Dropout < @Ack
(@ school Details v
PEN : 98765675431 Student Name : TEST REQUEST FOUJ Class:V Section: A
& Student Name Update & © Dropout
List of All Students v Select Reason Select Date Captcha
677685 ©
Select v
4% APAAR Module a]
Required
8% G
&4 Section Shift Ciaitadis

¥ Inactivate Student Module

Reporting Module

B Duplicate Records 2024-25

® Global Student Search

@ Form Fields Validation Guide g

- i
-

= Informatics
Centre

UDISE Code : 16030600306
Type : 2- Girls Class : Nursery/KG - 12

Category : 3- Pr. with Up.Pr. sec. and H.Sec. | Management : NA

School Name : Akshay Gupta School

o
National _ This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology.

&2 school Dashboard

3
[ scheol Details v

o
o Student Name Update < Inactivate Student Module

List of All Students v (With PEN)

Users are permitted to inactivate a student profile ifa
PEN has been generated for them

&2 APAAR Module

£3 Sectonshi
co |

CL)

Inactivate Student Module
( Without PEN )

Users are permitted to inactivate a student profile if a
PEN has not been generated for them

co

Current Academic Year: 2024-25
Choose Academic Year

v23.08.51201

Current Academic Year: 2024-25
Choose Academic Year

&7 Progression Activity

5 import Modle

5@ Transfer Certificate Module / Mark
Dropout

X Inactivate Student Module I

Reporting Module
By Duplicate Records 2024-25
@ Global Student Search

@ Form Fields Validation Guide €

crand
National__ This site is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology. v23.06.51201

=_ informatics
== Centre

3.10.1 Inactivate Student Module (With PEN)
» Step 1: The User will enter the Student PEN No. and Click on the “Go” Button.
> Step 2: The user will get the following details.
v" Duplicate Entry
v" Wrong Entry
v" Due to Death
» Step 3: The user will enter the captcha and enter the Remarks then click on the “Inactivate” Button.
> Step 4: A prompt will display for the confirmation the user will click on the “Confirm” Button.
> Step 5: A successful message will be displayed.

31
USER MANUAL - SDMS



UDISE Code : 16030800306 Category : 3- Pr. with Up.Pr. sec. and H.Sec. = Management : NA Current Academic Year: 2024-25

Type : 2-Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School | Choose Academic Year

Inactivate Student Module (With PEN) < BACK

&3 school Dashboard

Sohool Details M Student PEN 98765675431 ﬂ

& Student Name Update €

Permanent Education Number :98765675431  Name of the Student :TEST REQUEST FOUJ
Date of Birth (DD/MM/YYYY) :07/03/1996  Class:V  Section:A

(B uistot Al Students v

% APAARModule

po= Select Reason Capicha
Section Shift

i Select v 21b2be O

&7 Progression Activity s

) importhiodie 2

&8 Transter Certificate Module / Mark
i Inactivate

4 Inactivate Student Moduie

Reporting Module

B) Duplicate Records 2024-25
@

® Giobal Student Search

@ Form Fields Validation Guide >

&
, Thissite is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technology: v23.08.51201

3.10.2 Inactivate Student Module (Without PEN)
» Step 1: The User will select the class and section from the Dropdown list.
» Step 2: The user will get the list of the students along with the following details.
Student Name
Class
Section
UDISE Code
Father’s Name
Mother’s Name
Action

v
v
v
v
v
v
v

» Step 3: The user will select the concerned student and click on the “Inactivate” Button.
> Step 4: The system will be redirected to the next page.

UDISE Code : 18030800308 Category : 3 - Pr. with Up.Pr. sec. and H.Sec. Management : NA Current Academic Year: 2024-25
Type : 2- Girls Class : Nursery/KG - 12 School Name : Akshay Gupta School Choose Academic Year
Inactivate Student Module (Without PEN) <'BACK
8 schoo! Dashboard
[ scheol Details v Class Section
& Student Name Update €3
List of All Students v
Class:1, Section: B Search
%% ApaARModule
Student Name Class Section UDISE Code Father's Name Mother's Name 1 Action

82 sectionshitt
&2 Progression Activity AL AHAMAD | B 16030600306 DSDSFSF DSDSDFSF

) import Moduio

ALIAHAMAD 1 B 16030800306 AMIT AT
@ Transfer Certiicate Module / Mark
ropol
AMBIKA RAO 1 B 160308003068 ARJUN SITA Inactivate
%X Inactivate Student Module
B) Reporting Module ANAND 1 B 16030600306 SHYAM MEERA

By Duplicate Records 2024-25
R alobal Student Search

ANJALI 1 8 16030600306 ARJUN ANJALI Inactivate
@ Form Fields Validation Guide <

ANITA GANGULY ! B 16030600306 SONU.GANGULY MONIKA GANGULY

AP.JABDUL KALAM 1 B 16030800306 AP.J ABDUL KALAM AP.JABDUL KALAM inactivate

ARON DEBBARMA 1 B 16030800308 THREE T™Wo Inactivate

> Step 5: The user will get the following details.
v" Duplicate Entry
v" Wrong Entry
v" Due to Death
> Step 3: The user will enter the captcha and enter the Remarks then click on the “Inactivate” Button.
> Step 4: A prompt will display for the confirmation the user will click on the “Confirm” Button.
> Step 5: A successful message will be displayed.
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UDISE Code : 16030600306
Type : 2-Girls

Current Academic Year: 2024-25
Choose Academic Year

Category : 3- Pr. with Up.Pr. sec. and H.Sec.

Management : NA

Class : Nursery/KG - 12 School Name : Akshay Gupta School

E3 school Dashboard Inactivate Student Module (Without PEN)

(P school Details

Nameof the Student : ALIAHAMAD  Class : | Section : B

Co Student Name Update @i Date of Birth (DD/MM/YYYY) : 03/09/2018  UDISE Code : 16030600306  Admission Date : 03/08/2024

(P vistof ANl Students W

S 2 >
4 APAAR Module Are you sure you want to inactivate this student?

£ import Module

B s saican Mt
Reporting Module

By Duplicate Records 2024-26

& Gioal Student Search

5@ Transfer Certificate Module / Mark
ropout

as Select Reason :

&2 Section shift -
= 9d94ef ©

&2 Progression Activity e
Remarks :

& Form Fields Validation Guide @

jesigned, developed,

ained and hosted by National Informat

Information Technology.

3.11 Reporting Module

» This section allows the user to download an Excel report based on their selected criteria.

UDISE Code : 16030600306
Type : 2-Girls

&2 school Dashboard
School Details

& Student Name Update <
Listof All Students

2% APAAR Module

8% Section shift

&2 Progression Activity

5 import Module

¥X Inactivate Student Module

Category : 3- Pr. with Up.Pr. sec. and H.Sec.

Management : NA
Class : Nursery/KG - 12

SNo. Report Name

Reporting Module - 16030600306 (2024-25)

List of Students - Dropbox History

List of Students - Inactive History

School Name : Akshay Gupta School

3 List of Students - Imported History

Action

Download Excel J

Downloa

Download E:

53 Transfer Certificate Module / Mark
Dropout

Reporting Module

By Duplicate Records 2024-25

R Global Student Search

@ Form Fields Validation Guide <

ite is designed, developed, maintained and hosted by National Informatics Centre (NIC), Ministry of Electronics & Information Technolog)

Current Academic Year: 2024-25
Choose Academic Year

< BACK

3.12 Duplicate Records (Current year)
» The Duplicate Students Records module identifies and displays records of students with duplicate
entries in the system, helping maintain data accuracy and integrity. Users can review the duplicate

records and take necessary actions to resolve inconsistencies. Additionally, the module provides an
option to download the list of duplicate records as an Excel report for detailed analysis and offline

reference, ensuring efficient management and resolution of duplicate entries.

UDISE Code : 16030600308
Type : 2-Girls

Category : 3- Pr. with Up.Pr. sec. and H.Sec.

Management : NA
Class : Nursery/KG - 12

School Name : Akshay Gupta School

Current Academic Year: 2024-25

Chooss Academic Year

&8 school Dashboard

& school Details

& Student Name Update <>
EF ustot Al Students

2 APAAR Module

82 section shift

& Progression Activity

[¥]" puplicate Students Records

No. of Records: 20

Aadhaar Within School Duplicates

S.No. Basic Details Region Name ‘Student PEN UDISE Code ‘School Name Parents Details
-a Import Module X Name -PRASHANT TEST DEMO State -Tripura NA 16030600306 Akshay Gupta School Father's Name -FATHER
Class/ Section-1/B District -DHALAI Mother's Name -MOTHER
R Tanade Carioits Modila i DOB-07/11/2018 Block-DURGACHOWMUHANI
¥ inactivate Student Module 2 Name -PRASHANT NEW State -Tripura NA 16030600306 Akshay Gupta School Father's Name -KBTYHTYMTHJY
Class/ Section-1/C District -DHALAI Mother's Name -MKIKLJJJ
Reporting Module DOB -06/06/2017 Block -DURGACHOWMUHANI
% Duplicate Records 2024-26 ] 3 Name -PRASHANT NEW TWO State -Tripura NA 16030600306 ‘Akshay Gupta School Father's Name -TBHTHT
Class/ Section-1/C District -DHALAI Mother's Name -FRGTH
R Global Student Search DOB -08/10/2013 Block -DURGACHOWMUHANI
Q Form Fields Validation Guide @ 4 Name -NEW STUDENT AA State -Tripura NA 16030600306 Akshay Gupta School Father's Name -YTUY UTYUYTU
Class/ Section-1/C District -DHALAI Mother's Name -GHYJH YJTUJU TUJ
DOB -05/06/2013 Block -DURGACHOWMUHANI
5 Name -ASHWANI SINGH State -Tripura NA 16030600308 Akshay Gupta School Father's Name -TYTUTU
Class/ Section-1/C District -DHALAI Mother's Name -SRFGTYT

DOB -18/10/1980

Block -DURGACHOWMUHANI

PEN - Permanent Education Number

Search

items per page: 1000 1-20f2
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3.13 Global Student Search

» The Student Global Search feature allows users to locate a student by providing various search
parameters such as PEN number, student name, Aadhaar number, date of birth, father's name, or
mother's name. Users can also refine the search by selecting the state, district, block, and school name to
pinpoint the student's record. Once the desired criteria are entered, clicking the Search button will
display the relevant student details, enabling efficient and comprehensive record retrieval across the
system.

UDISE Code : 16030800308 Category : 3-Pr. with Up.Pr. sec. and H.Sec. | Management : NA Current Academic Year: 2024-25

Type : 2 - Girls Class : Nursery/KG -12 School Name : Akshay Gupta School Choose Academic Year

g Global Student Search

&8 school Dashboard
Student PEN -
@ school Details v STUDENT PEN

& Student Name Update <>

Student's Name (as per School Record)* : o

AadhaarNo:: | aapHAARNUMBER w

List of All Students

% ApaARModule

8% e . o
&2 section shi O sudont's Namo (as per SchoolRecord)": e ane Studont DOB: FathersName | ¢ sy MothersNamo: | e ave
A Progr
&3 Progression Activity otacs Soin
&Y import Module
i seloct school, dropdown)

@ Transfer Certificate Module / Mark

Dropout District: < = i . Block: ¢ t . School:

$X Inactivate Student Module
Note: 1. Atleast two optional fields need to be filled to initiate the search. Student name is mandatory. 2. To search student from KV/JNV, please select KV/JNV from the STATE drop-down.
B Rreporting Module

o
By ouplicate Records 2024-25

R Giobal Student Search ]
@ Form Fields Validation Guide < Search
b Student  HOS
SNo. pos Father's Name Mother's Name Class School Details o
(PEN) Status  Details

3.14 Form Fields Validation Guide
» The Form Fields Validation Guide outline the mandatory and optional fields required for maintaining a
student's general profile in the system. These rules ensure that critical information such as student
name, date of birth, gender, class, section, and parental details is accurately captured. Additionally,
validations are applied to specific fields, such as Aadhaar number, PEN, and contact information, to
ensure data integrity. These rules help maintain standardized and complete profiles, enabling seamless
integration with other modules and reliable reporting across the system.

UDISE Code : 16030600308 jith Up.Pr. sec. and H.Sec. Management : NA Current Academic Year: -25

Type: 2-Girs. IKG-12 School Name : Akshay Gupta School Choose Academic Year

General Profile Field Rules

E2) school Dashboard

[ school Details v 4.1.1: Student's Name

& Student Name Update «t»

@ Listot Al Students v

@ should be between 2 ai

Only alphabets (A-Z), apostrophes (), up 1o two non-con: (.}, and single spaces between words are allowed

4 APAARModule
£2 section Shift :
84 i + You can update the student name through the *Student Name Update" modula in the left-side menu

 can onl dated once.
([P student Movement & Progression ~
ame can be updated according to the guidelines available in the *Student Name Update" module.

&) Progression Activity

fter Aadhaar verification, you cannot change the student's n u wish to make any changes, please contact your MIS.
8 import Module After Aadhaar verification, you cannot change the student's name. If you wish to make any changes, please contact your MIS.

Once the AAPAR s created, you cannot change the student's name.

& Dropbox/Inactive Student List
53 Transfer Certificate Module / Mark
Dropout 4.1.3: Dateof Birth

o » Itis not an optional field.
& Inactivate Student Module >

 TheDate t follow the format DD/MM/YYYY.

Reporting Module The student's age cannot be

tudent's date of birth should not be ex

Duplicate Records 2024-25
b i If the student's age does not match the age matrix, a confirmation message will be displayed on the screen, allowing the user to take further action accordingly.

& Global Student Search Not

- After Aadhaar verification, you cannot change the student's d

of birth. If you wish to make any changes, please contact your MIS
D Form Fields Validation Guide «m» Once the AAPAR is created, you cannot change the student's date of birth

4.1.4; Mother's Name

You can access the SDMS-related tasks for your school by following these steps. Be sure to log out of your

session once you have finished to ensure security.

34

USER MANUAL - SDMS



	1. Introduction
	2. Login and Navigation
	3. Modules
	3.1 Add Student
	3.1.1 Navigate to the Add Student Section
	3.1.2 General/Basic Details
	3.1.3 Complete the User’s Details
	3.1.4 General Profile
	3.1.5 Enrolment Profile
	3.1.6 Facility Profile
	3.1.7 Vocational Education Details
	3.1.8 Profile Preview

	3.2 School Details
	3.2.1 School Profile
	3.2.2 School Privileges
	3.2.3 Section Management

	3.3 Student Name Update
	3.4 List of All Students
	3.4.1 Active Students
	3.4.2 Dropbox Students
	3.4.3 Inactive Student
	3.4.4 Active Student (Previous Year)

	3.5 APAAR Module
	3.6 Section Shift
	3.7 Student Movement & Progression
	3.7.1 Progression Activity
	3.7.2 Import Module
	3.7.3 Transfer-Certificate / Marking Student Dropout

	3.10 Inactivate Student Module
	3.10.1 Inactivate Student Module (With PEN)
	3.10.2 Inactivate Student Module (Without PEN)

	3.11 Reporting Module
	3.12 Duplicate Records (Current year)
	3.13 Global Student Search
	3.14 Form Fields Validation Guide


